
                                 
 

BOND OVERSIGHT COMMITTEE – MEASURE AA 
 
February 7, 2019 

       AGENDA ITEM 2 
AGENDA ITEM   
 
Review documentation supporting the Selected Sample Transactions 
 
GENERAL MANAGER’S RECOMMENDATION  

 
Review the Measure AA documentation supporting the sample expenditures selected at the Bond 
Oversight Committee (BOC) meeting on January 16, 2019.  This review will enable the BOC to 
obtain reasonable assurance that expenditures incurred were solely for uses, purposes, and 
projects authorized in the ballot measure language for Measure AA. 

 
SUMMARY 
 
At their January 16, 2019 meeting, the Bond Oversight Committee (BOC) affirmed Agreed 
Upon Procedures to select 4 land purchases, the 10 highest non-land expenditures, and 6 other 
expenditures. The sample expenditures were selected for review to verify conformity to the 
Measure AA expenditure plan.  Review of these selected samples will enable the BOC to obtain 
reasonable assurance that expenditures incurred by the District were solely for uses, purposes, 
and projects specified in the Measure AA expenditure plan. 
 
DISCUSSION 
 
The BOC has the following three responsibilities for each of the years the Measure AA general 
obligation tax is collected or revenues expended: 

1. Review Plan expenditures on an annual basis to verify conformity with the Expenditure 
Plan. 

2. Review the District’s Annual Audit and Annual Accountability report and present the 
Committee’s findings to the Board at a public meeting. 

3. Review any proposed amendments to the Expenditure Plan. 
 
For the BOC to perform responsibilities 1 and 2, verification of selected expenditures is needed 
to obtain or provide reasonable assurance that the expenditures incurred were for projects 
authorized under Measure AA. 
 
To obtain this verification and reasonable assurance, the BOC confirmed the Agreed-Upon 
Procedures at their meeting on January 16, 2019, to review four land purchases, the ten invoices 
with the highest dollar amount, and six other expenditures, as selected by the BOC for the Fiscal 
Year 2017-18.  The BOC also adopted an agreed set of procedures to be used by BOC members 
when analyzing the sample expenditures.   
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The adopted set of procedures to be used when analyzing sample expenditures includes the 
guidelines listed below. In addition, District staff created a cover sheet for each selected 
transaction to support the procedure criteria. 
 
• Confirm that the amount listed on the expenditure report corresponds to the backup 

documentation. 
• Verify that the date of the expenditures is within the timeframe of the fiscal year. 
• Verify that the vendors included in any backup documentation are correctly listed in the 

spreadsheet of Measure AA expenditures.  
• Verify that the project manager has signed off on the invoice payment. 
• Verify that the expenditures listed in the Expenditure Report are eligible for Measure AA 

bond funds reimbursement.   
• Confirm that the project number is listed within the correct portfolio. 
• At least one of the sample selections should be an internal labor transfer of funds. Confirm 

that backup documentation shows the Measure AA project associated with the labor 
reimbursement, the staff member’s pay rate, title, date work was performed, total calculation 
of hours being reimbursed by Measure AA funds, and project manager sign-off on the 
document.  

• For land purchases, confirm the Board resolution and staff report to approve the purchase is 
included in backup documentation, and confirm the correct purchase price is listed in the 
wire transfer for the actual transaction. 

 
The following samples of expenditures were selected to be reviewed: 
 
Table 1 4 Expenditures related to land purchases 
Table 2 10 non-land expenditures with the highest dollar values 
Table 3  6 assorted project expenditures not previously tested in prior BOC reviews 
 
Also at their January 16, 2019 meeting, the BOC selected the sample expenditures in the 
categories as follows: 
 
 

TABLE 1 - 4 Expenditures related to land purchases 
 

Project Payment  
Date Description Amount 

MAA23-007 5/31/2018 Wire to Old Republic - Twin Creeks property purchase $2,800,000.00  

MAA19-001 2/28/2018 Wire to Fidelity National - Gupta-Khan purchase $400,000.00  

MAA03-005 12/20/2017 Wire to Old Republic - Chamberlin Lundell Easement $150,000.00  

MAA19-002 5/31/2018 Dunham Easement $15,000.00  
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TABLE 3 - 6 assorted project expenditures not previously tested in prior BOC reviews 
 

Project Payment 
Date Vendor Description Amount 

MAA23-002 12/31/2017 N/A MAA Labor Reimbursement - 
Q2 

 129,949.78  

MAA02-001 12/11/2017 11049 - CITY OF 
EAST PALO ALTO 

Landscape Architect 
Reimbursement to City per 
Agreement 

 88,009.81  

MAA07-004 11/28/2017 11432 - SAN MATEO 
COUNTY 
RESOURCE 
CONSERVATION 
DISTRICT 

Event Center Fisheries 
enhancement grant 

 30,000.00  

MAA02-002 11/13/2017 11593 - H.T. 
HARVEY & 
ASSOCIATES 

Bio On-Call Ravenswood 
Nesting Habitat & Plant 
Survey 

 7,376.19  

MAA21-005 06/08/2018 N/A MAA Labor Reimbursement - 
Q4 

 1,001.57  

MAA23-004 02/28/2018 11369 - BANK OF 
THE WEST 
COMMERCIAL 
CARD USA 

$1,433.72 Credit Card 
Statement (includes CEQA 
Conference Expenses, Mt Um 
Trailer) 

 514.90  

 
TABLE 2 - 10 non-land expenditures with the highest dollar values 

 

Project Payment 
Date Vendor Description Amount 

MAA23-004 08/30/2017 11709 - D-LINE 
CONSTRUCTORS, INC. 

Mt Umunhum Summit Project  $902,484.60  

MAA23-004 10/02/2017 11709 - D-LINE 
CONSTRUCTORS, INC. 

Mt. Um Summit Public Access 
Improvements Construction 

 $687,035.60  

MAA23-006 10/13/2017 11716 - O.C.. JONES & 
SONS, INC. 

Mt. Umunhum Rd Rehab Project 
thru 9/30/17 

 $389,187.25  

MAA21-005 06/30/2018 10343 - GRANITE ROCK 
COMPANY 

Bear Creek Redwoods Public 
Access Project thru 06/30/18 

 $372,708.00  

MAA23-006 09/21/2017 11716 - O.C.. JONES & 
SONS, INC. 

Mt. Umunhum Road Rehab Project 
thru 8/31/17 

 $313,704.75  

MAA23-002 08/30/2017 11709 - D-LINE 
CONSTRUCTORS, INC. 

Mt Umunhum Summit Project  $299,984.50  

MAA23-006 01/10/2018 11716 - O.C.. JONES & 
SONS, INC. 

Mt. Umunhum Rd Rehab Project  $261,724.54  

MAA07-009 11/29/2017 11236 - GRADETECH Sears Ranch Road Improvements & 
Parking 

 $259,661.33  

MAA07-009 09/19/2017 11236 - GRADETECH Sears Ranch Road & Parking Lot 
Improvements & Demo of House 

 $236,898.65  

MAA23-004 11/07/2017 11709 - D-LINE 
CONSTRUCTORS, INC. 

Mt. Um Summit Public Access 
Improvements Project 

 $167,726.34  
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The supporting documentation for all the samples/expenditures listed in the 3 tables is attached 
to this report. 
 
FISCAL IMPACT   
 
No fiscal impact.  
 
PUBLIC NOTICE   
 
Public notice was provided as required by the Brown Act.   
 
CEQA COMPLIANCE   
 
This item is not a project subject to the California Environmental Quality Act.  
 
NEXT STEPS 
 
Incorporate the findings from the discussion and review of the selected sample expenditures in 
the BOC report to the Board of Directors.  Discuss the draft report at the next BOC meeting on 
March 6st in preparation for a presentation to the Board of Directors on April 10th. 
 
Responsible Department Head:  
Stefan Jaskulak, Chief Financial Officer/Director of Administrative Services 
 
Prepared by: 
Stefan Jaskulak, Chief Financial Officer/Director of Administrative Services 
 
 
Attachments: 
1 - Documentation for the 4 Expenditures related to land purchases 
2 - Documentation for the 10 non-land expenditures with the highest dollar values  
3 - Documentation for the 6 assorted project expenditures not previously tested 
 



 

Attachment 1 - 4 Expenditures related to land purchases 

 

Project 
Payment  

Date 
Description Amount 

MAA23-007 5/31/2018 Wire to Old Republic - Twin Creeks property purchase $2,800,000.00  

MAA19-001 2/28/2018 Wire to Fidelity National - Gupta-Khan purchase $400,000.00  

MAA03-005 12/20/2017 Wire to Old Republic - Chamberlin Lundell Easement $150,000.00  

MAA19-002 5/31/2018 Dunham Easement $15,000.00  

 



 

 

Bond Oversight Committee  
Invoice Cover Sheet (FY2017-18) 

Invoice Details:    ☒    Land Acquisition    ☐    Top 10 Expenses    ☐    BOC Member Invoice Selection 

Vendor 23760 Alamitos Road LLC Date 05/31/18 

Project # MAA23-007 GL # 30-20-230-8101.01 

Invoice Amount $2,800,000.00 Invoice # N/A 

Description Purchase of the 153.59-acre Twin Creeks Property as an addition to Sierra Azul  

 Open Space Preserve. The Gordon and Betty Moore Foundation awarded a  

 $750,000 grant towards the purchase price of $2,800,000. A significant clean-up  

 project was completed on this property in the fall of 2018 (40 cabins and other 

 significant improvements were removed) and the property was restored to a   

 natural condition.  
 

Bond Oversight Committee Review: 

Invoice Review Checklist: 

☐ Confirm the date of the expenditure is within the timeframe of the fiscal year in review 

☐ Verify that the vendor listed on the invoice matches what is listed in the expenditure report 

☐ Confirm the amount listed on the invoice matches what is listed the expenditure report 

☐ Confirm the project number listed is within the correct portfolio 

☐ Verify that the scope of work listed on the invoice is eligible for reimbursement 

☐ Verify the project manager has signed off on the invoice payment 

For staff labor reimbursements, confirm the following are present on the backup documentation: 

☐ Project number 

☐ Staff members pay rate 

☐ Staff member’s title 

☐ Date work was performed 

☐ Total calculation of reimbursable hours 

☐ Project manager’s signature 

For land purchases, confirm the following: 

☐ The Board resolution and board report to approve purchase are included 

☐ The correct purchase price is listed in the wire transfer 
 



























 

 

Bond Oversight Committee  
Invoice Cover Sheet (FY2017-18) 

Invoice Details:    ☒    Land Acquisition    ☐    Top 10 Expenses    ☐    BOC Member Invoice Selection 

Vendor Fidelity National (Escrow Co.) Date 02/28/18 

Project # MAA19-001RP GL # 30-20-230-8101.01 

Invoice Amount $400,000.00 Invoice # N/A 

Description Gupta Kahn Property Purchase-Purchase of 9.37-acre fee property and 1.87-acre 

 floating trail easement. The fee property and trail easement meet the goal of  

 connecting El Sereno Open Space Preserve with Sanborn County Park via a new 

 segment of the Bay Area Ridge Trail. One property right remains to make the full 

 connection.  

  
 

Bond Oversight Committee Review: 

Invoice Review Checklist: 

☐ Confirm the date of the expenditure is within the timeframe of the fiscal year in review 

☐ Verify that the vendor listed on the invoice matches what is listed in the expenditure report 

☐ Confirm the amount listed on the invoice matches what is listed the expenditure report 

☐ Confirm the project number listed is within the correct portfolio 

☐ Verify that the scope of work listed on the invoice is eligible for reimbursement 

☐ Verify the project manager has signed off on the invoice payment 

 

☐ Project number 

☐ Staff members pay rate 

☐ Staff member’s title 

☐ Date work was performed 

☐ Total calculation of reimbursable hours 

☐ Project manager’s signature 

For land purchases, confirm the following: 

☐ The Board resolution and board report to approve purchase are included 

☐ The correct purchase price is listed in the wire transfer 
 

























 

 

Bond Oversight Committee  
Invoice Cover Sheet (FY2017-18) 

Invoice Details:    ☒    Land Acquisition    ☐    Top 10 Expenses    ☐    BOC Member Invoice Selection 

Vendor 

Chamberlain Lundell Trust/Old 

Republic Date 12/20/17 

Project # MAA03-005RP GL # 30-20-230-8101.01 

Invoice Amount $150,000.00 Invoice # N/A 

Description Purchase of Chamberlain/Lundell Easement 

 Purchase of 45-acre conservation and public trail easement as an addition  

 to the Purisima Creek Redwoods Open Space Preserve. The conservation 

 and trail easement protects the riparian corridor of Lobitos Creek and it 

 provides the ability to place a future public trail over the property. 

  
 

Bond Oversight Committee Review: 

Invoice Review Checklist: 

☐ Confirm the date of the expenditure is within the timeframe of the fiscal year in review 

☐ Verify that the vendor listed on the invoice matches what is listed in the expenditure report 

☐ Confirm the amount listed on the invoice matches what is listed the expenditure report 

☐ Confirm the project number listed is within the correct portfolio 

☐ Verify that the scope of work listed on the invoice is eligible for reimbursement 

☐ Verify the project manager has signed off on the invoice payment 

For staff labor reimbursements, confirm the following are present on the backup documentation: 

☐ Project number 

☐ Staff members pay rate 

☐ Staff member’s title 

☐ Date work was performed 

☐ Total calculation of reimbursable hours 

☐ Project manager’s signature 

For land purchases, confirm the following: 

☐ The Board resolution and board report to approve purchase are included 

☐ The correct purchase price is listed in the wire transfer 
 



R-17-136 
Meeting 17-31 
December 13, 2017 

AGENDA ITEM 4 
AGENDA ITEM 

Proposed Purchase of the Lobitos Creek Conservation and Public Trail Easement from the 
Chamberlain/Lundell Trust as an addition to the Purisima Creek Redwoods Open Space 
Preserve, located at the end of Lucy Lane in unincorporated San Mateo County (Portion of 
Assessor’s Parcel Number 066-320-160).  

GENERAL MANAGER’S RECOMMENDATIONS 

1. Determine that the recommended actions are categorically exempt from the California
Environmental Quality Act (CEQA) as set out in the staff report.

2. Adopt a Resolution authorizing the purchase of the Lobitos Creek Conservation and Public
Trail Easement at a cost of $150,000, with a corresponding authorization for a Fiscal Year
2017-2018 budget increase of the same amount.

3. Adopt a Preliminary Use and Management Plan for the property as contained in the staff
report.

4. Indicate the intention to withhold dedication of the Lobitos Creek Conservation and Public
Trail Easement as public open space at this time.

SUMMARY 

The General Manager recommends purchase of the 45-acre Lobitos Creek Conservation and 
Public Trail Easement (conservation easement) at a purchase price of $150,000 as an addition to 
the Purisima Creek Redwoods Open Space Preserve.  As part of purchase approval, a line item 
budget increase of $150,000 to the Fiscal Year 2017-18 budget is required to proceed with the 
acquisition. This Report contains a description of the conservation easement property, a 
Preliminary Use and Management Plan, findings of the environmental review, purchase terms 
and conditions, and financial considerations.   

DISCUSSION 

Property Description (see attached Location Map) 
The proposed 45-acre conservation easement is adjacent to the 4,752-acre Purisima Creek 
Redwoods Open Space Preserve (Preserve).  The property is highly visible from Bald Knob and 
Lobitos Ridge within the Preserve.  Rising about 600 feet in elevation, the property has 
panoramic views of the Pacific Ocean, Lobitos Ridge, Bald Knob, and the western Santa Cruz 
Mountains. 
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The conservation easement covers 45 acres of the larger 60-acre property located near the eastern 
terminus of Lucy Lane, a private road, in an unincorporated area of San Mateo County.  Preserve 
lands are adjacent to the northeast and southeast.  The South Cowell Conservation Easement 
(held by Peninsula Open Space Trust) runs along Lobitos Creek and forms the property boundary 
to the northwest. Access to the property is via a deeded 50-foot-wide road easement over Lucy 
Lane.  Highway 1 is approximately one half mile to the west. 
 
Water Resources and Water Rights 
The conservation easement area drains to Lobitos Creek, a perennial creek that forms the main 
stem of the Lobitos Creek watershed, and contains over 2000 linear feet of creek frontage. The 
conservation easement also fronts Rogers Gulch, an intermittent stream along the property’s 
eastern boundary.  The property contains three springs located outside of the conservation 
easement, one of which is developed for domestic use.  One undeveloped spring occurs within 
the conservation easement. No water is mechanically drawn from either creek. 
 
Habitat and Natural Resources Value 
The conservation easement is mostly vegetated in coastal scrub.  The District’s Vision Plan 
Conservation Atlas indicates that locally uncommon fire-dependent Blueblossom-Jimbrush 
chaparral is found in the upper slopes. Lower slopes are densely vegetated with coastal scrub 
species, Douglas fir, and eucalyptus.  The riparian corridor includes groves of Red Alder, 
willows, and other riparian plants. The plant communities provide habitat for varied wildlife, 
including coyotes, bobcats, badgers and dusky-footed woodrats.  California red-legged frog 
inhabit the wetter areas.  A wide variety of birds frequent the area, such as Red-shouldered, 
Cooper’s, and Sharp-Shinned Hawks.  Lobitos Creek provides potential spawning and rearing 
habitat for Threatened steelhead trout. 
 
Land Use and Improvements  
The underlying parcel was created in the 1970s as part of a subdivision of a 184-acre property 
known as the Bell Ranch.  The parcel contains a single-family residence in good condition, a 
domestic water system based upon one developed spring located outside the conservation 
easement, four water storage tanks, and a septic system.  The house and improvements are 
located on the southwestern knoll of the property outside the conservation easement.  The 
conservation easement area of the property is vacant with no improvements with the exception of 
a bench near the high point of the property.   
 
Conservation Easement 
The property possesses significant scenic, open space, riparian habitat, natural, and recreational 
values, collectively known as the Conservation Values.  The purpose of the conservation 
easement is to protect in perpetuity the property’s Conservation Values.  In addition to protection 
of the Conservation Values, the conservation easement allows the District to perform creek 
restoration and other natural resource management activities and for the owner to continue to use 
the property for quiet enjoyment and low impact recreation. 
 
The conservation easement includes the typical prohibition of any use or activity that degrades or 
is likely to degrade the Conservation Values of the conservation easement.  These include such 
activities as residential, commercial, or industrial uses, disturbance of wetlands, stream, ponds, 
or riparian areas, tree cutting, and dumping.  It also prohibits hunting, fishing, grading, sale or 
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transfer of water rights, well drilling or creation of any other water impoundments.  Pasturing of 
horses or livestock is prohibited except with District approval. 
 
The District has prepared Baseline documentation of the Conservation Values, including an 
inventory of relevant features, conditions, and natural resources of the conservation easement 
area.  The Baseline includes maps, photographs, and other documentation that collectively 
provides an accurate representation of the conservation easement as of its effective date.  The 
Baseline serves as a basis for monitoring compliance with the terms of conservation easement. 
At minimum, monitoring of the conservation easement would occur annually.  
  
Public Trail Easement 
The conservation easement contains provisions for a possible future public trail.  The trail may 
be located within the conservation easement for public recreational use, and for District patrol 
and emergency access.  The location and design of the future trail is subject to a separate 
planning process and environmental review.  Construction and maintenance of the trail would be 
the responsibility of the District. 

COASTAL ANNEXATION AREA SERVICE PLAN COMPLIANCE 
 
The conservation easement is within the boundaries of the District’s Service Plan for the San 
Mateo County Coastal Annexation Area (Service Plan), adopted June 2003.  The Service Plan 
and subsequent conditions approved by San Mateo Local Agency Formation Commission 
(LAFCo) established policies and procedures for conducting the Coastside Protection Program 
(Program).  The Program guides the District’s purchase, as well as the use and management of 
open space land within the Service Plan Area. 
  
The Service Plan requires solicitation of public input into the planning process prior to the 
Board’s consideration of an acquisition.  On November 16, 2017, the District notified contiguous 
property owners and interested parties in writing of the intent to acquire the conservation 
easement and on opportunities to provide comment.  On November 21, 2017, the District’s Real 
Property Committee held a publically noticed meeting to review the proposed purchase (refer to 
section on Board Committee Review for more information). 
 
The District’s coastside land purchases are subject to a Memorandum of Understanding between 
the San Mateo County Farm Bureau and the District.  In accordance with this memorandum, 
District staff presented information and solicited comments on the proposed conservation 
easement purchase at a regularly scheduled Farm Bureau meeting on November 6, 2017. The 
Farm Bureau was supportive of the purchase.  
 
USE AND MANAGEMENT 
 
Planning Considerations 
The property is comprised of one legal 60-acre parcel, located in unincorporated San Mateo 
County.  The parcel has a General Plan designation of Agriculture-Grazing, with a zoning 
designation of PAD-CD (Planned Agriculture District - Coastal District).  Per the California 
Farmland Mapping and Monitoring Program, the property is suitable for grazing.  However, no 
grazing or other agricultural use has occurred on the property in over 40 years and the property is 
not under voluntary restrictions of the Land Conservation Agreement under the California Land 
Conservation Act of 1965 (Williamson Act).  Per the San Mateo County General Plan, 
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recreation, open space, and natural preserves are allowable uses in rural land use areas with a 
PAD-CD designation.  Per Zoning Regulations Section 6353, any development related to 
recreational use in a PAD is subject to the issuance of a Planned Agricultural Permit.   
 
If purchased, the conservation easement would be incorporated into Purisima Creek Redwoods 
Open Space Preserve and a Preliminary Use and Management Plan implemented.  When 
undertaken, a subsequent planning process that includes this property would analyze 
opportunities for natural resource management and compatible public use. Further environmental 
review would be prepared as needed.  Subsequent planning would be in accordance with the 
District’s Service Plan, including consultation with appropriate agencies and organizations.  
 
Preliminary Use and Management Plan  
The Preliminary Use and Management Plan (PUMP) establishes a status quo land management 
approach in the interim between the purchase and the completion of a subsequent long-term plan.  
The PUMP would take effect at the close of escrow and remains effective until it is amended or a 
Comprehensive Use and Management Plan or Preserve Plan is approved for the Preserve.  The 
PUMP includes site security, new signage, and maintenance of the property in its natural 
condition, as described more fully below. If changes to land use or the environment are proposed 
in the future, the plan would be subject to further environmental review and public input. 
 

Public Access: Designate the property as closed to public use at this time.   
Signs and Site 
Security: 

Install signs in accordance with terms of the conservation easement 
indicating that the property is protected by the District, if and when 
necessary. 

Patrol: Conduct visual inspection of the conservation easement from access along 
Lucy Lane and vantage points within the surrounding Preserve as a part of 
routine patrol.  

Roads and 
Trails:  

Monitor the conservation easement to ensure that the maintenance of 
existing trails are compatible with the terms of the conservation easement. 
Construction of new roads or trails is subject to District approval. 

Water Rights 
and Resources 

Monitor the conservation easement to ensure protection of water rights and 
resources. 

Resource 
Management: 
 

Perform creek restoration and other resource management activities in 
accordance with the terms of the conservation easement.  Resource 
management activities covered by previously approved programmatic 
CEQA documents and/or are categorically exempt from CEQA may be 
conducted.  Resource management activities not evaluated in a 
programmatic document or exempt from CEQA require separate project-
specific review and permitting. Provide owner reasonable prior notice of 
such management and restoration activities and do not unreasonably 
interfere with owner's use and quiet enjoyment of the conservation 
easement area.    

Wildfire Fuel 
Management: 

Monitor conservation easement to ensure adherence to District fuel 
management and defensible space practices. 

Site Safety 
Inspection: 

A preliminary site safety inspection was conducted and no safety hazards 
were identified within the conservation easement area. 
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Baseline 
Conditions 

Continue to maintain Baseline Conditions documents prepared for the 
conservation easement to serve as a basis for monitoring compliance with 
the terms of conservation easement.  

Easement 
Monitoring 

Conduct regular inspections of the conservation easement area to monitor 
the easement and ensure compliance with the conservation easement terms 
and conditions. At minimum, easement monitoring shall occur annually. 
Provide owner reasonable prior notice of such visits and do not 
unreasonably interfere with the use of the easement area by the owner or 
its lessees. 

Name: Name the property as an addition to Purisima Creek Redwoods Open 
Space Preserve. 

Dedication: Indicate the Board’s intention to withhold dedication of the conservation 
easement for public open space and park purposes at this time.  

Subsequent 
Planning: 

A subsequent planning process that includes this property may be 
undertaken and may analyze additional opportunities for natural resource 
management and implementation of the Public Trail component of the 
conservation easement. Further environmental review will be prepared as 
needed.  Subsequent planning will be in accordance with the District’s 
Service Plan and Environmental Impact Report, including consultation 
with appropriate agencies and organizations. 

CEQA COMPLIANCE 

Project Description 
The project consists of the purchase of the 45-acre Lobitos Creek Conservation and Public Trail 
Easement as an addition to the District’s open space preserve system, and concurrent adoption of 
a Preliminary Use and Management Plan.  Minor erosion control and sediment control measures 
in accordance with District and Service Plan standards may be conducted along the existing 
access route to prevent erosion and water quality degradation.  Resource management activities 
covered by previous programmatic CEQA documents and/or are categorically exempt from 
CEQA may be conducted.  Resource management activities not evaluated in a programmatic 
document or exempt from CEQA will require separate project-specific review and permitting. 
The land would be preserved as open space and maintained in a natural condition. 

The property is within the boundaries of the District’s Service Plan for the San Mateo County 
Coastal Annexation Area. The Service Plan and Final Environmental Impact Report (FEIR) 
incorporated policies, guidelines, and mitigations to ensure compatibility with the County 
General Plan and Local Coastal Plan. Actions proposed to purchase the property and implement 
the Preliminary Use and Management Plan are in compliance with the Service Plan and FEIR. 
Uses proposed are in compliance with the San Mateo County’s General Plan. 

CEQA Determination 
The District concludes that this project will not have a significant effect on the environment.  It is 
categorically exempt from the California Environmental Quality Act (CEQA) under Article 19, 
Sections 15316 and 15325 of the CEQA Guidelines as follows: 

Section 15316 exempts the acquisition of land in order to create parks if the land is in a natural 
condition and the management plan proposes to keep the area in a natural condition.  The 
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Preliminary Use and Management Plan specifies that the land will not be developed and will 
remain in a natural condition.   

Section 15325 exempts transfers of ownership of interests in land in order to preserve open 
space.  The acquisition of the conservation easement will transfer a significant interest in the 
property to the District and ensure that the open space will be preserved.  The Preliminary Use 
and Management Plan ensures that the property is preserved as open space by incorporating it 
into Purisima Creek Redwoods Open Space Preserve. 

TERMS AND CONDITIONS 

The 45-acre Lobitos Creek Conservation and Public Trail Easement has a proposed purchase 
price of $150,000 (approximately $3,333 per acre), based upon a fair market value appraisal 
commissioned by the District.    

The conservation easement grants the District the right to enhance and restore the riparian habitat 
of Lobitos Creek, including removal of invasive plants and revegetation, and the monitoring of 
stream flows.  In addition, the conservation easement provides for the development of a future 
public trail below the improved residence area and at least 100 feet above Lobitos Creek.  The 
public trail uses include hiking, equestrian use, and mountain bicycling. 

FISCAL IMPACT 

If the purchase of the conservation easement is approved, a budget increase of $150,000 to the 
FY2017-18 Land Purchases budget is required.  

Lobitos Creek Conservation Easement Property Purchase Amount $   140,000 
Lobitos Creek Conservation Easement Option Deposit $     10,000 
Total Land purchases approved to date for FY 2017-18 $   441,000 
Total Land Purchases (if approved)       $  591,000 

The following table outlines the Measure AA Portfolio 03 budget, costs to date, and the fiscal 
impact related to the Lobitos Creek Conservation Easement Purchase: 

MAA03 Portfolio Allocation: $7,608,000 
Life-to-Date Spent 

(as of 11/22/2017, less $10,000 deposit): 
$614,781 

Lobitos Creek Conservation Easement Purchase: $150,000 
Balance Remaining (Proposed): $6,843,219 

No other capital costs are required as part of the purchase. 

Current Coastside Protection Area Fiscal Considerations  
The property is not located within the service area of San Mateo County Fire or the La Honda-
Pescadero Unified School District.  Therefore, the District is not required to pay any County Fire 
or La Honda-Pescadero School fees. 
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BOARD COMMITTEE REVIEW 

The District’s Real Property Committee held a meeting on November 21, 2017 to review 
information about the property and receive public input on the proposed purchase.  The District 
distributed a notice of the meeting on November 16, 2017 to property owners located adjacent to 
or surrounding the subject property, and to interested parties.  Staff provided a presentation of 
the conservation easement, reviewed the purchase terms, and described how the property would 
be managed as an addition to the adjacent Preserve.  No members of the public attended.  The 
Real Property Committee approved a recommendation to the District Board of Directors that this 
conservation easement be purchased in a vote of 2-0 (one member was absent).  

PUBLIC NOTICE  

Property owners of land located adjacent to or surrounding the subject property, the Coastside 
Protection Area mailing list, and recipients of the November 21, 2017 Real Property Committee 
meeting agenda have been mailed a copy of this agenda.  Accordingly, all notice required by the 
Brown Act and the Coastal Protection Program has been provided. 

NEXT STEPS  

Upon approval by the Board of Directors, staff would proceed with the close of escrow for the 
purchase of the conservation easement and take the next steps identified in the Preliminary Use 
and Management Plan as contained in this report.  Staff will conduct annual easement 
monitoring of the property.  The fee owner of the property will be invited to accompany staff on 
annual easement monitoring inspections.  The District’s Skyline Field Office would manage the 
property as an addition to Purisima Creek Redwoods Open Space Preserve.   

Attachments: 
1. Resolution – Authorizing Acceptance of Purchase and Sale Agreement, Authorizing

General Manager or Other Officer to Execute Certificate of Acceptance of Grant of 
Conservation and Public Trail Easement to District, and Authorizing General Manager to 
Execute Any and All Other Documents Necessary or Appropriate to Closing of the 
Transaction (Purisima Creek Redwoods Open Space Preserve – Lobitos Creek 
Conservation and Public Trail Easement Lands of Chamberlain/Lundell Trust) 

2. Location Map

Responsible Department Manager: 
Michael Williams, Real Property Manager 

Prepared by: 
Michael Williams, Real Property Manager 
Elish Ryan, Real Property Planner III 
Alicia Halpern, Planner I 

Graphics prepared by:  
Nathan Greig, GIS Data Analyst I 



ATTACHMENT 1  

RESOLUTION NO. 17-__ 

RESOLUTION OF THE BOARD OF DIRECTORS OF THE 
MIDPENINSULA REGIONAL OPEN SPACE DISTRICT AUTHORIZING 
APPROVAL OF THE PURCHASE AND SALE AGREEMENT WITH JO 
CHAMBERLAIN AND JONATHAN K. LUNDELL, TRUSTEES OF THE 
CHAMBERLAIN LUNDELL TRUST AGREEMENT DATED 
SEPTEMBER 26, 2008, AUTHORIZE THE GENERAL MANAGER TO 
EXECUTE AND ACCEPT THE GRANT OF CONSERVATION AND 
PUBLIC TRAIL EASEMENT, AND AUTHORIZING THE GENERAL 
MANAGER TO EXECUTE ANY AND ALL OTHER DOCUMENTS 
NECESSARY OR APPROPRIATE TO THE CLOSING OF THE 
TRANSACTION (LOBITOS CREEK CONSERVATION EASEMENT 
LANDS OF CHAMBERLAIN LUNDELL TRUST), AND AMEND THE 
BUDGET FOR FISCAL YEAR 2017-18. 

The Board of Directors of Midpeninsula Regional Open Space District does resolve as 
follows: 

SECTION ONE. The Board of Directors of the Midpeninsula Regional Open Space 
District does hereby accept the offer contained in that certain Purchase and Sale Agreement with 
the Jo Chamberlain and Jonathan K. Lundell, Trustees of the Chamberlain Lundell Trust  
Agreement dated September 26, 2008 (“Seller”) and the Midpeninsula Regional Open Space 
District (“Agreement”) to purchase a Grant of Conservation and Public Trail Easement 
(“Conservation Easement”), as attached hereto and by reference made a part hereof, and 
authorizes the President of the Board of Directors or other appropriate officer to execute the 
Agreement on behalf of the District to acquire the Conservation Easement covering a portion of 
the Seller’s Property described therein. 

SECTION TWO.  The Board of Directors of Midpeninsula Regional Open Space 
District authorizes the expenditure of $150,000.00 covering the purchase of the Conservation 
Easement, including a deposit of $10,000.00. 

SECTION THREE.  The Board of Directors of Midpeninsula Regional Open Space 
District authorizes amending the Budget and Action Plan for the Midpeninsula Regional Open 
Space District for Fiscal Year 2017-18 by increasing the Measure AA Fund Capital budget in the 
amount of $150,000.00.  Except as herein modified, the FY 2017-18 Budget and Action Plan, 
Resolution No. 17-14 as amended, shall remain in full force and effect. 

SECTION FOUR.  The General Manager, President of the Board of Directors or other 
appropriate officer is authorized to execute Certificates of Acceptance for the Grant of 
Conservation Easement on behalf of the District. 

SECTION FIVE.  The General Manager or the General Manager’s designee is 
authorized to expend up to $5,000.00 to cover the cost of title insurance, escrow fees, and other 
miscellaneous costs related to this transaction.  



SECTION SIX.  The General Manager or the General Manager’s designee shall cause to 
be given appropriate notice of acceptance to Seller.  The General Manager of the General 
Manager’s designee is further authorized to execute any and all other documents in escrow 
necessary or appropriate to the closing of the transaction. 

SECTION SEVEN.  The General Manager and General Counsel are further authorized 
to approve any technical revisions to the attached Agreement, Conservation Easement, and other 
documents in escrow which do not involve any material change to any term of the Agreement or 
Conservation Easement, which are necessary or appropriate to the closing or implementation of 
this transaction. 

*  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  * 

PASSED AND ADOPTED by the Board of Directors of the Midpeninsula Regional 
Open Space District on _____, 2017, at a Regular Meeting thereof, by the following vote: 

AYES: 
NOES: 
ABSTAIN: 
ABSENT: 

ATTEST: APPROVED: 

Secretary  
Board of Directors 

President 
Board of Directors 

APPROVED AS TO FORM: 

General Counsel 

I, the District Clerk of the Midpeninsula Regional Open Space District, hereby certify 
that the above is a true and correct copy of a resolution duly adopted by the Board of Directors 
of the Midpeninsula Regional Open Space District by the above vote at a meeting thereof duly 
held and called on the above day. 

 District Clerk 





 
 

December 13, 2017 
Board Meeting 17-31 

 
 

*Approved by the Board of Directors on January 10, 2018 

 
SPECIAL AND REGULAR MEETING 

 
BOARD OF DIRECTORS 

MIDPENINSULA REGIONAL OPEN SPACE DISTRICT 
 

Administrative Office 
330 Distel Circle 

Los Altos, CA 94022 
 

Wednesday, December 13, 2017 
 

APPROVED MINUTES* 
 
SPECIAL MEETING 
 
President Hassett called the special meeting of the Midpeninsula Regional Open Space District 
to order at 6:00 p.m. 
 
ROLL CALL 
 
Members Present:   Jed Cyr, Nonette Hanko, Larry Hassett, Yoriko Kishimoto Curt Riffle, and 

Pete Siemens 
 
Members Absent:  Cecily Harris 
 
Staff Present:   General Manager Steve Abbors, General Counsel Sheryl Schaffner, 

Assistant General Manager Ana Ruiz, Chief Financial 
Officer/Administrative Services Director Stefan Jaskulak, Acting 
Assistant General Manager Christine Butterfield, District Clerk/Assistant 
to the General Manager Jennifer Woodworth, Real Property Manager 
Mike Williams; Land and Facilities Manager Brian Malone 

 
1.  Proposed Quitclaim of a Cultural Conservation Easement to the Amah Mutsun 
Tribal Band over the Mount Umunhum property (Santa Clara County Assessor’s Parcel 
Number 562-08-003) at Sierra Azul Open Space Preserve, related Memorandum of 
Agreement, and amendment of the property’s Use and Management Plan (R-17-131) 
 
Real Property Manager Mike Williams presented the staff report describing the area to be 
included in the proposed conservation easement and explained the purpose of a conservation 
easement to impose limitations, restrictions and some affirmative obligations, which include 
natural, resource, scenic and open space values; availability for recreational and open space uses; 
protecting natural resources; maintaining or enhancing air or water quality; or preserving the 
historical, archeological or cultural aspects of real property. Mr. Williams summarized the public 
benefits provided by the Amah Mutsun with the proposed conservation easement and the 
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conservation values of the site, including the cultural and historic, educational, natural resources, 
and scenic and open space values of the proposed conservation easement. 
Director Harris arrived at 6:04 p.m. 
 
Mr. Williams outlined the proposed affirmative activities included in the proposed conservation 
easement, including, restoration, conservation, and stewardship of natural and cultural resources; 
providing cultural and ecological education services; engagement in traditional, cultural, and 
education activities; performance of cultural resources research on Mount Umunhum; and 
hosting tribal ceremonies at the Ceremonial Space. The proposed conservation easement also 
prohibits development of the property for commercial or industrial uses; subdivision of the 
property; and building or expansion of existing or new buildings except for employee or 
residence uses for land management purposes. The District reserves the right to manage the land 
consistent with the Board-approved Mount Umunhum Restoration and Public Access Project, 
such as vegetation management, radar tower repairs, public recreational use, law enforcement, 
etc. Finally, Mr. Williams outlined the terms of the proposed Memorandum of Agreement. 
 
Director Riffle inquired regarding the possible building of a roundhouse on the site. 
 
Mr. Williams explained any future roundhouse would require environmental study and Board 
approval. 
 
General Counsel Sheryl Schaffner explained that language related to a possible roundhouse was 
included in the proposed memorandum of agreement to allow for any future building of a 
roundhouse would not be in violation of the proposed conservation easement. 
 
Director Riffle inquired regarding what regulations would be in place to ensure any use of fire 
was done in a safe manner. Additionally, the lack of water on the site could further complicate 
use of fire at the site. 
 
Mr. Williams explained a District permit would be required and is subject oversight and approval 
by the Visitor Services department to prevent accidental forest fires in windy and/or dry 
conditions. 
 
Ms. Schaffner explained the proposed conservation easement does not include any provisions for 
the District to provide water.  
 
Director Kishimoto spoke in favor of the tribal garden being open to public access. 
 
Mr. Williams explained the tribal garden will be open for docent-led education programs, but the 
tribal band may want to monitor visitors entering the garden to prevent visitor harvesting of the 
plants there. Additionally, the tribal garden will be visible from public trails and educational and 
interpretive materials will be available for public consumption. 
 
Director Kishimoto expressed her support for any future changes to the proposed conservation 
easement to be brought to the Board of Directors for approval rather than administrative approval 
by staff, who would then inform the Board of any changes. 
 
Director Harris inquired if other groups would be able to have permitted events on the site. 
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Ms. Schaffner stated the District reserves the right to permit other events on the site that would 
also be required to follow the District’s regulations, as would the Amah Mutsun Tribal Band. 
Director Harris inquired whether the proposed conservation easement could ever be severed at a 
future date. 
 
Ms. Schaffner explained language is included in the proposed conservation easement to allow for 
extinguishing the conservation easement. 
 
Director Cyr inquired how the area currently closed to the public is signed. 
 
Land and Facilities Manager Brian Malone reported the District’s standard “closed area” signs 
are used as they are throughout the District. 
 
Public comment opened at 6:36 p.m. 
 
Gary Wesley of Mountain View spoke regarding the permanent nature of the proposed 
conservation easement that could not be altered by a future General Manager or Board of 
Directors. Mr. Wesley spoke regarding the need for the Board to read the documents in detail. 
 
Basim Jaber spoke in favor of the proposed conservation easement to allow the Amah Mutsun to 
provide educational opportunities. Mr. Jaber stated his belief that the radar tower should not be 
included in the proposed conservation easement and suggested the prohibition on using the radar 
tower should be removed from the proposed conservation easement. 
 
Eck Ong Kar Singh Khalsa spoke in favor of the proposed conservation easement explaining the 
Amah Mutsun Tribal Band will be able to provide resources to the District, protect the cultural 
and natural resources of the site, and provide educational opportunities to the public. 
 
Valentin Lopez responded to questions previously asked regarding the tribal band’s proposed use 
of the sire. Mr. Lopez explained the native plants for the proposed tribal garden would not need 
water after the first two years during which time the tribal band would work with the District to 
bring water to the site. Mr. Lopez reported he has already spoken with Visitor Services 
department staff to discuss safe use of fire on the site to prevent the possibility of forest fire. Mr. 
Lopez discussed the proposed easement as an opportunity for the Ohlone people and Amah 
Mutsun to have a voice and an opportunity to return to the lands. 
 
Nancy Park spoke in favor of the proposed conservation easement and its positive effect on the 
well-being of those in the area and the Amah Mutsun people. Ms. Park thanked staff and the 
Board for bringing forward the proposed conservation easement. 
 
Mark Hylkema, Santa Cruz district archaeologist, spoke in favor of the proposed conservation 
easement and spoke regarding other conservation easements with the Amah Mutsun with other 
organizations. Additionally, Mr. Hylkema spoke regarding the service of Native American 
veterans.  
 
Lester Earnest spoke in favor of the proposed conservation easement and spoke regarding 
continued public access to the site. Mr. Earnest spoke in favor of demolishing the radar tower 
because the technology used there was fraudulent. 
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Public comment closed at 7:02 p.m. 
 
Director Kishimoto spoke in favor of the proposed conservation easement and the need to learn 
from Native Americans. Director Kishimoto suggested two alterations to the documents:  
 
To Section 7(d) of the Quitclaim Deed to read “To provide public access for recreational uses in 
all areas except for i) within the Tribal Garden Area, except as provided for in the MOA;” 
 
To the end of Section 4 of the resolution approving the Memorandum of Approval: “Any such 
revisions shall be brought back to the Board for approval, in advance of its execution.” 
 
Director Hanko spoke in favor of the proposed conservation easement. 
 
Director Harris expressed concern regarding Section 2(F) of the Memorandum of Understanding 
related to grants and fundraising. 
 
Ms. Schaffner explained the clause was included to allow the District and Amah Mutsun to 
leverage their partnership to secure outside funding to further a mutual shared vision. 
 
Motion:  Director Kishimoto moved, and Director Cyr seconded the motion to:  

1. Determine that the activities authorized under the recommended actions have previously 
been evaluated in the Mount Umunhum Environmental Restoration and Public Access 
Project Final Environmental Impact Report and have been mitigated to less than 
significant by the Mitigation Measures adopted as part of the Project, and that there will 
be no new significant environmental effects or substantial increase in the severity of 
previously identified significant effects. 

2. Determine that the Quitclaim of a Cultural Conservation Easement, and amendment to 
the Use and Management Plan are categorically exempt under the California 
Environmental Quality Act (CEQA), as set out in the staff report. 

3. Adopt a Resolution authorizing the Quitclaim of a Cultural Conservation Easement to the 
Amah Mutsun Tribal Band, including the changes suggested by Director Kishimoto. 

4. Adopt a Resolution authorizing the General Manager to enter into a Memorandum of 
Agreement with the Amah Mutsun Tribal Band for implementation of authorized 
activities included in the Cultural Conservation Easement, including the changes 
suggested by Director Kishimoto. 

5. Adopt the Amended Use and Management Plan, as set out in the staff report. 
 
VOTE: 7-0-0 
 
ADJOURNMENT 
 
President Hassett adjourned the special meeting of the Board of Directors of the Midpeninsula 
Regional Open Space District at 7:20 p.m.  
 
REGULAR MEETING 
 
President Hassett called the regular meeting of the Midpeninsula Regional Open Space District 
to order at 7:40 p.m. 
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ROLL CALL 
 
Members Present:   Jed Cyr, Cecily Harris, Larry Hassett, Yoriko Kishimoto Curt Riffle, and 

Pete Siemens 
 
Members Absent:  Nonette Hanko 
 
Staff Present:   General Manager Steve Abbors, Assistant General Manager Ana Ruiz, 

General Counsel Sheryl Schaffner, Chief Financial Officer/Administrative 
Services Director Stefan Jaskulak, Acting Assistant General Manager 
Christine Butterfield, District Clerk/Assistant to the General Manager 
Jennifer Woodworth 

 
ORAL COMMUNICATIONS 
 
No speakers present. 
 
ADOPTION OF AGENDA 
 
Motion:  Director Kishimoto moved, and Director Cyr seconded the motion to adopt the agenda.  
  
VOTE: 6-0-0 (Director Hanko absent) 
 
SPECIAL ORDERS OF THE DAY 
 

O Proclamations Honoring Thomas Lausten and Frances Reneau on their Retirements 
 
CONSENT CALENDAR 
 
Public comment opened at 7:57 p.m. 
 
No speakers present. 
 
Public comment closed at 7:57 p.m. 
 
Motion: Director Harris moved, and Director Riffle seconded the motion to approve the Consent 
Calendar. 
 
VOTE: 6-0-0 (Director Hanko absent) 
 
1. Approve December 6, 2017 Minutes 
 
Director Harris explained that her remarks related to open space in Redwood City were specific 
to open space located in downtown Redwood City. 
 
2. Claims Report 
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3. Annual Dedication Report of Certain District Lands (R-17-138) 
 
General Manager’s Recommendation: Accept the annual report on the status of dedicated 
interests in District lands held for public open space purposes. 
 
4. Proposed Purchase of the Lobitos Creek Conservation and Public Trail Easement 
from the Chamberlain/Lundell Trust as an addition to the Purisima Creek Redwoods 
Open Space Preserve, located at the end of Lucy Lane in unincorporated San Mateo 
County (Portion of Assessor’s Parcel Number 066-320-160) (R-17-136) 
 
General Manager’s Recommendation:  

1. Determine that the recommended actions are categorically exempt from the California 
Environmental Quality Act (CEQA) as set out in the staff report. 

2. Adopt a Resolution authorizing the purchase of the Lobitos Creek Conservation and 
Public Trail Easement at a cost of $150,000, with a corresponding authorization for a 
Fiscal Year 2017-2018 budget increase of the same amount. 

3. Adopt a Preliminary Use and Management Plan for the property as contained in the staff 
report. 

4. Indicate the intention to withhold dedication of the Lobitos Creek Conservation and 
Public Trail Easement as public open space at this time. 

 
5. Contract Renewals for Printing and Mailing Services (R-17-140) 
 
General Manager’s Recommendation: Authorize the General Manager to renew the contracts for 
printing and mailing services with Patsons Press and Dakota Press for amounts not-to-exceed 
$150,000 (each) through end of Fiscal Year (FY) 2018-2019.  
 
BOARD BUSINESS 
 
6. Approval of Salary Adjustments and Revised Employment Agreement for Board 
Appointee General Counsel (R-17-141) 
 
As a result of the Board’s evaluation of the performance of the District’s Board Appointees for 
Fiscal Year 2016-17, the Board Appointee Evaluation Committee recommends the following 
compensation adjustments for the General Counsel for Fiscal Year 2017-18: Increase the General 
Counsel’s base salary by 3% to $229,439 plus a one-time merit pay bonus of $11,472. 
 
The Board Appointee Evaluation Committee recommends the adoption of a resolution approving 
the salary adjustments set out in Recommendations and authorizing the Board President to 
execute a revised Board Appointee Employment Agreement. 
 
Public comment opened at 8:00 p.m. 
 
No speakers present. 
 
Public comment closed at 8:00 p.m. 
 
Motion:  Director Siemens moved, and Director Harris seconded the motion to approve the 
Board Appointee Committee’s recommendations. 
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VOTE: 6-0-0 (Director Hanko absent) 
 
President Hassett presented Ms. Schaffner with a proclamation to honor her on her retirement. 
 
7.  Approval of Salary Adjustments and Revised Employment Agreement for Board 
Appointee Controller (R-17-142) 
 
As a result of the Board’s evaluation of the performance of the District’s Board Appointees for 
Fiscal Year 2016-17, the Board Appointee Evaluation Committee recommends the following 
compensation adjustments for the Controller for Fiscal Year 2017-18: Increase the Controller’s 
base salary by 3% to $44,187 plus a one-time merit pay bonus of $2,209. 
 
The Board Appointee Evaluation Committee recommends the adoption of a resolution approving 
the salary adjustments set out in Recommendations and authorizing the Board President to 
execute a revised Board Appointee Employment Agreement. 
 
Public comment opened at 8:01 p.m. 
 
No speakers present. 
 
Public comment closed at 8:01 p.m. 
 
Motion:  Director Riffle moved, and Director Cyr seconded the motion to approve the Board 
Appointee Committee’s recommendations. 
  
VOTE: 6-0-0 (Director Hanko absent) 
 
8. Approval of Salary Adjustments and Revised Employment Agreement for Board 
Appointee General Manager (R-17-143) 
 
As a result of the Board’s evaluation of the performance of the District’s Board Appointees for 
Fiscal Year 2016-17, the Board Appointee Evaluation Committee recommends the following 
compensation adjustments for the General Manager for Fiscal Year 2017-18: Increase the 
General Manager’s base salary by 3% to $255,024 plus a one-time merit pay bonus of $12,751. 
 
The Board Appointee Evaluation Committee recommends the adoption of a resolution approving 
the salary adjustments set out in Recommendations and authorizing the Board President to 
execute a revised Board Appointee Employment Agreement. 
 
Public comment opened at 8:02 p.m. 
 
No speakers present. 
 
Public comment closed at 8:02 p.m. 
 
Motion:  Director Cyr moved, and Director Kishimoto seconded the motion to approve the 
Board Appointee Committee’s recommendations. 
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VOTE: 6-0-0 (Director Hanko absent) 
 
President Hassett presented Mr. Abbors with a proclamation to honor him on his retirement. 
 
INFORMATIONAL MEMORANDUM 
 

• Picchetti Winery Eucalyptus Tree Removal 
 
INFORMATIONAL REPORTS 

 
A. Committee Reports  

 
No committee reports. 
 
B. Staff Reports 
 
Chief Financial Officer provided an update on the day’s successful bond sale. 
 
C. Director Reports 
 
The Board members submitted their compensatory reports. 
 
Director Harris suggested the District may want to consider endorsing SB5 and asked that it be 
brought back to the Board for consideration. 
 
President Hassett adjourned the special meeting of the Board of Directors of the Midpeninsula 
Regional Open Space District at 8:51 p.m. 
 

________________________________  
Jennifer Woodworth, MMC 
District Clerk 



 

 

Bond Oversight Committee  
Invoice Cover Sheet (FY2017-18) 

Invoice Details:    ☐    Land Acquisition    ☐    Top 10 Expenses    ☒    BOC Member Invoice Selection 

Vendor Gordon S. & Anne W. DUNHAM Date 05/31/2018 

Project # MAA19-002 GL # 30-20-240-8101.01 

Invoice Amount $15,000.00 Invoice # 2018.05.31 

Description Purchased a public trail easement over the Dunhum Property with the goal  

 of connecting El Sereno Open Space Preserve and Sanborn County Park via a new 

 section of the Bay Area Ridge Trail (one property right remains in order to make  

 the full connection).  Due to the low value and that it is an easement, this  

 transaction was within the General Manager’s authority and no  board resolution 

 Required. 
 

Bond Oversight Committee Review: 

Invoice Review Checklist: 

☐ Confirm the date of the expenditure is within the timeframe of the fiscal year in review 

☐ Verify that the vendor listed on the invoice matches what is listed in the expenditure report 

☐ Confirm the amount listed on the invoice matches what is listed the expenditure report 

☐ Confirm the project number listed is within the correct portfolio 

☐ Verify that the scope of work listed on the invoice is eligible for reimbursement 

☐ Verify the project manager has signed off on the invoice payment 

For staff labor reimbursements, confirm the following are present on the backup documentation: 

☐ Project number 

☐ Staff members pay rate 

☐ Staff member’s title 

☐ Date work was performed 

☐ Total calculation of reimbursable hours 

☐ Project manager’s signature 

For land purchases, confirm the following: 

☐ The Board resolution and board report to approve purchase are included 

☐ The correct purchase price is listed in the wire transfer 
 





 

 

Attachment 2 - 10 non-land expenditures with the highest dollar values 

 

Project 
Payment 

Date 
Vendor Description Amount 

MAA23-004 08/30/2017 11709 - D-LINE 

CONSTRUCTORS, INC. 

Mt Umunhum Summit Project  $902,484.60  

MAA23-004 10/02/2017 11709 - D-LINE 

CONSTRUCTORS, INC. 

Mt. Um Summit Public Access 

Improvements Construction 

 $687,035.60  

MAA23-006 10/13/2017 11716 - O.C.. JONES & 

SONS, INC. 

Mt. Umunhum Rd Rehab Project 

thru 9/30/17 

 $389,187.25  

MAA21-005 06/30/2018 10343 - GRANITE ROCK 

COMPANY 

Bear Creek Redwoods Public 

Access Project thru 06/30/18 

 $372,708.00  

MAA23-006 09/21/2017 11716 - O.C.. JONES & 

SONS, INC. 

Mt. Umunhum Road Rehab Project 

thru 8/31/17 

 $313,704.75  

MAA23-002 08/30/2017 11709 - D-LINE 

CONSTRUCTORS, INC. 

Mt Umunhum Summit Project  $299,984.50  

MAA23-006 01/10/2018 11716 - O.C.. JONES & 

SONS, INC. 

Mt. Umunhum Rd Rehab Project  $261,724.54  

MAA07-009 11/29/2017 11236 - GRADETECH Sears Ranch Road Improvements & 

Parking 

 $259,661.33  

MAA07-009 09/19/2017 11236 - GRADETECH Sears Ranch Road & Parking Lot 

Improvements & Demo of House 

 $236,898.65  

MAA23-004 11/07/2017 11709 - D-LINE 

CONSTRUCTORS, INC. 

Mt. Um Summit Public Access 

Improvements Project 

 $167,726.34  



 

 

Bond Oversight Committee  
Invoice Cover Sheet (FY2017-18) 

Invoice Details:    ☐    Land Acquisition    ☒    Top 10 Expenses    ☐    BOC Member Invoice Selection 

Vendor D-Line Constructors, Inc. Date 8/30/17 
Project # MAA23-002 GL # 30-35-325-8205.01 
Invoice Amount $902,484.60 Invoice # 1608-12 
Description Mt. Um Summit Public Access Improvements Project.  Work performed for this  
 invoice include general conditions, demobilization, electrical ductbank, fencing, 
 asphalt concrete paving, trail pathway paving, ceremonial circle surfacing 
 guardrail, handrail, shelter structure metal roof, concrete paving, paved ditch, 
 bollards, benches, tables, bike rack, signboards, mulch, waterline, fire hydrant, 
 aggregate base, and other miscellaneous items. 
 

Bond Oversight Committee Review: 
Invoice Review Checklist: 

☐ Confirm the date of the expenditure is within the timeframe of the fiscal year in review 

☐ Verify that the vendor listed on the invoice matches what is listed in the expenditure report 

☐ Confirm the amount listed on the invoice matches what is listed the expenditure report 

☐ Confirm the project number listed is within the correct portfolio 

☐ Verify that the scope of work listed on the invoice is eligible for reimbursement 

☐ Verify the project manager has signed off on the invoice payment 

For staff labor reimbursements, confirm the following are present on the backup documentation: 

☐ Project number 

☐ Staff members pay rate 

☐ Staff member’s title 

☐ Date work was performed 

☐ Total calculation of reimbursable hours 

☐ Project manager’s signature 

For land purchases, confirm the following: 

☐ The Board resolution and board report to approve purchase are included 

☐ The correct purchase price is listed in the wire transfer 
 

















 

 

Bond Oversight Committee  
Invoice Cover Sheet (FY2017-18) 

Invoice Details:    ☐    Land Acquisition    ☒    Top 10 Expenses    ☐    BOC Member Invoice Selection 

Vendor D-Line Constructors, Inc. Date 10/03/17 
Project # MAA23-002 GL # 30-35-325-8205.01 
Invoice Amount $687,035.60 Invoice # 1608-12 
Description Mt. Um Summit Public Access Improvements Project.  Work performed for this  
 invoice includes general conditions, demobilization, concrete anti-graffiti coating, 
 striping, signage, wheelstops, trail pathway paving, benches, shelter structure 
 stone veneer and roof, guardrail, handrail, paint & stain, stone paving, call box, 
 pipe gate, paved ditch, fencing, and bollards. 
  
 

Bond Oversight Committee Review: 
Invoice Review Checklist: 

☐ Confirm the date of the expenditure is within the timeframe of the fiscal year in review 

☐ Verify that the vendor listed on the invoice matches what is listed in the expenditure report 

☐ Confirm the amount listed on the invoice matches what is listed the expenditure report 

☐ Confirm the project number listed is within the correct portfolio 

☐ Verify that the scope of work listed on the invoice is eligible for reimbursement 

☐ Verify the project manager has signed off on the invoice payment 

For staff labor reimbursements, confirm the following are present on the backup documentation: 

☐ Project number 

☐ Staff members pay rate 

☐ Staff member’s title 

☐ Date work was performed 

☐ Total calculation of reimbursable hours 

☐ Project manager’s signature 

For land purchases, confirm the following: 

☐ The Board resolution and board report to approve purchase are included 

☐ The correct purchase price is listed in the wire transfer 
 

















 

 

Bond Oversight Committee  
Invoice Cover Sheet (FY2017-18) 

Invoice Details:    ☐    Land Acquisition    ☒    Top 10 Expenses    ☐    BOC Member Invoice Selection 

Vendor O.C. Jones & Sons, Inc. Date 11/08/17 
Project # MAA23-006 GL # 30-35-325-8205.01 
Invoice Amount $389,187.25 Invoice # 70079 
Description Mt. Umunhum Road Rehab Project.  Work performed in this invoice includes  
 pavement repairs, traffic control, concrete barriers, guardrail, and signage. 
  
  
  
  
 

Bond Oversight Committee Review: 
Invoice Review Checklist: 

☐ Confirm the date of the expenditure is within the timeframe of the fiscal year in review 

☐ Verify that the vendor listed on the invoice matches what is listed in the expenditure report 

☐ Confirm the amount listed on the invoice matches what is listed the expenditure report 

☐ Confirm the project number listed is within the correct portfolio 

☐ Verify that the scope of work listed on the invoice is eligible for reimbursement 

☐ Verify the project manager has signed off on the invoice payment 

For staff labor reimbursements, confirm the following are present on the backup documentation: 

☐ Project number 

☐ Staff members pay rate 

☐ Staff member’s title 

☐ Date work was performed 

☐ Total calculation of reimbursable hours 

☐ Project manager’s signature 

For land purchases, confirm the following: 

☐ The Board resolution and board report to approve purchase are included 

☐ The correct purchase price is listed in the wire transfer 
 

















 

 

Bond Oversight Committee  
Invoice Cover Sheet (FY2017-18) 

Invoice Details:    ☐    Land Acquisition    ☒    Top 10 Expenses    ☐    BOC Member Invoice Selection 

Vendor Granite Rock Company Date 7/27/18 
Project # MAA21-005 GL # 30-35-325-8205.01 
Invoice Amount $372,708.00 Invoice # 982778 
Description Bear Creek Redwoods Public Access Project.  Work performed for this invoice  
 includes general conditions, traffic control, erosion control, construction staking, 
 phytophthora contamination prevention, tree protection, mobilization, clearing & 
 grubbing, asphalt concrete removal, and earth moving. 
  
  
 

Bond Oversight Committee Review: 
Invoice Review Checklist: 

☐ Confirm the date of the expenditure is within the timeframe of the fiscal year in review 

☐ Verify that the vendor listed on the invoice matches what is listed in the expenditure report 

☐ Confirm the amount listed on the invoice matches what is listed the expenditure report 

☐ Confirm the project number listed is within the correct portfolio 

☐ Verify that the scope of work listed on the invoice is eligible for reimbursement 

☐ Verify the project manager has signed off on the invoice payment 

For staff labor reimbursements, confirm the following are present on the backup documentation: 

☐ Project number 

☐ Staff members pay rate 

☐ Staff member’s title 

☐ Date work was performed 

☐ Total calculation of reimbursable hours 

☐ Project manager’s signature 

For land purchases, confirm the following: 

☐ The Board resolution and board report to approve purchase are included 

☐ The correct purchase price is listed in the wire transfer 
 











 

 

Bond Oversight Committee  
Invoice Cover Sheet (FY2017-18) 

Invoice Details:    ☐    Land Acquisition    ☒    Top 10 Expenses    ☐    BOC Member Invoice Selection 

Vendor O.C. Jones & Sons, Inc. Date 9/27/17 
Project # MAA23-006 GL # 30-35-325-8205.01 
Invoice Amount $313,704.75 Invoice # 70066 
Description Mt. Umunhum Rd Rehab Project.  Work performed for this invoice include asphalt  
 pavement repairs, drainage improvements, concrete barrier, miscellaneous 
 asphalt work, base rock, road striping, pipe gate, solar powered gates, solar and  
 powered lighting. 
  
  
 

Bond Oversight Committee Review: 
Invoice Review Checklist: 

☐ Confirm the date of the expenditure is within the timeframe of the fiscal year in review 

☐ Verify that the vendor listed on the invoice matches what is listed in the expenditure report 

☐ Confirm the amount listed on the invoice matches what is listed the expenditure report 

☐ Confirm the project number listed is within the correct portfolio 

☐ Verify that the scope of work listed on the invoice is eligible for reimbursement 

☐ Verify the project manager has signed off on the invoice payment 

For staff labor reimbursements, confirm the following are present on the backup documentation: 

☐ Project number 

☐ Staff members pay rate 

☐ Staff member’s title 

☐ Date work was performed 

☐ Total calculation of reimbursable hours 

☐ Project manager’s signature 

For land purchases, confirm the following: 

☐ The Board resolution and board report to approve purchase are included 

☐ The correct purchase price is listed in the wire transfer 
 























 

 

Bond Oversight Committee  
Invoice Cover Sheet (FY2017-18) 

Invoice Details:    ☐    Land Acquisition    ☒    Top 10 Expenses    ☐    BOC Member Invoice Selection 

Vendor D-Line Constructors, Inc. Date 8/30/17 
Project # MAA23-002 GL # 30-35-325-8205.01 
Invoice Amount $299,984.50 Invoice # 1608-12 
Description Mt. Um Summit Public Access Improvements Project.  Work performed for this  
 invoice include trail steps grading, concrete work, stone veneer, and handrails. 
  
  
  
  
 

Bond Oversight Committee Review: 
Invoice Review Checklist: 

☐ Confirm the date of the expenditure is within the timeframe of the fiscal year in review 

☐ Verify that the vendor listed on the invoice matches what is listed in the expenditure report 

☐ Confirm the amount listed on the invoice matches what is listed the expenditure report 

☐ Confirm the project number listed is within the correct portfolio 

☐ Verify that the scope of work listed on the invoice is eligible for reimbursement 

☐ Verify the project manager has signed off on the invoice payment 

For staff labor reimbursements, confirm the following are present on the backup documentation: 

☐ Project number 

☐ Staff members pay rate 

☐ Staff member’s title 

☐ Date work was performed 

☐ Total calculation of reimbursable hours 

☐ Project manager’s signature 

For land purchases, confirm the following: 

☐ The Board resolution and board report to approve purchase are included 

☐ The correct purchase price is listed in the wire transfer 
 

















 

 

Bond Oversight Committee  
Invoice Cover Sheet (FY2017-18) 

Invoice Details:    ☐    Land Acquisition    ☒    Top 10 Expenses    ☐    BOC Member Invoice Selection 

Vendor O.C. Jones & Sons, Inc. Date 1/31/18 
Project # MAA23-006 GL # 30-35-325-8205.01 
Invoice Amount $261,724.54 Invoice # 70145 
Description Mt. Umunhum Rd Rehab Project.  Work performed for this invoice include gabion  
 retaining wall, chip seal asphalt pavement, changeable message signs, rock 
 erosion protection, concrete swale, rock ditch, drainage improvements, bollards, 
 additional asphalt pavement, and concrete barriers. 
  
  
 

Bond Oversight Committee Review: 
Invoice Review Checklist: 

☐ Confirm the date of the expenditure is within the timeframe of the fiscal year in review 

☐ Verify that the vendor listed on the invoice matches what is listed in the expenditure report 

☐ Confirm the amount listed on the invoice matches what is listed the expenditure report 

☐ Confirm the project number listed is within the correct portfolio 

☐ Verify that the scope of work listed on the invoice is eligible for reimbursement 

☐ Verify the project manager has signed off on the invoice payment 

For staff labor reimbursements, confirm the following are present on the backup documentation: 

☐ Project number 

☐ Staff members pay rate 

☐ Staff member’s title 

☐ Date work was performed 

☐ Total calculation of reimbursable hours 

☐ Project manager’s signature 

For land purchases, confirm the following: 

☐ The Board resolution and board report to approve purchase are included 

☐ The correct purchase price is listed in the wire transfer 
 



















 

 

Bond Oversight Committee  
Invoice Cover Sheet (FY2017-18) 

Invoice Details:    ☐    Land Acquisition    ☒    Top 10 Expenses    ☐    BOC Member Invoice Selection 

Vendor Gradetech Inc. Date 9/20/17 
Project # MAA07-009 GL # 30-35-325-8205.01 
Invoice Amount $259,661.33 Invoice # 3 Oct Billing 
Description Sears Ranch Road Improvements & Parking.  Work performed for this invoice  
 include demobilization, sediment erosion control, grading, excavation, asphalt 
 concrete paving, striping, drainage improvements, rock placement, solar powered 
 gates, Preserve signboards, wheelstops, bioswale, mulch and seed, straw wattles, 
 and vehicle salvage. 
  
 

Bond Oversight Committee Review: 
Invoice Review Checklist: 

☐ Confirm the date of the expenditure is within the timeframe of the fiscal year in review 

☐ Verify that the vendor listed on the invoice matches what is listed in the expenditure report 

☐ Confirm the amount listed on the invoice matches what is listed the expenditure report 

☐ Confirm the project number listed is within the correct portfolio 

☐ Verify that the scope of work listed on the invoice is eligible for reimbursement 

☐ Verify the project manager has signed off on the invoice payment 

For staff labor reimbursements, confirm the following are present on the backup documentation: 

☐ Project number 

☐ Staff members pay rate 

☐ Staff member’s title 

☐ Date work was performed 

☐ Total calculation of reimbursable hours 

☐ Project manager’s signature 

For land purchases, confirm the following: 

☐ The Board resolution and board report to approve purchase are included 

☐ The correct purchase price is listed in the wire transfer 
 







 

 

Bond Oversight Committee  
Invoice Cover Sheet (FY2017-18) 

Invoice Details:    ☐    Land Acquisition    ☒    Top 10 Expenses    ☐    BOC Member Invoice Selection 

Vendor Gradetech Inc. Date 9/20/17 
Project # MAA07-009 GL # 30-35-325-8205.01 
Invoice Amount $236,898.65 Invoice # 1rev3 August 
Description Sears Ranch Road & Parking Lot Improvements & House Site Abatement.  Work  
 performed for this invoice include mobilization, clearing & grubbing, tree 
 protection, tree removal, grading, excavation, backfill, baserock, drainage piping 
 and fitting, catch basin, and house hazardous material abatement. 
  
  
 

Bond Oversight Committee Review: 
Invoice Review Checklist: 

☐ Confirm the date of the expenditure is within the timeframe of the fiscal year in review 

☐ Verify that the vendor listed on the invoice matches what is listed in the expenditure report 

☐ Confirm the amount listed on the invoice matches what is listed the expenditure report 

☐ Confirm the project number listed is within the correct portfolio 

☐ Verify that the scope of work listed on the invoice is eligible for reimbursement 

☐ Verify the project manager has signed off on the invoice payment 

For staff labor reimbursements, confirm the following are present on the backup documentation: 

☐ Project number 

☐ Staff members pay rate 

☐ Staff member’s title 

☐ Date work was performed 

☐ Total calculation of reimbursable hours 

☐ Project manager’s signature 

For land purchases, confirm the following: 

☐ The Board resolution and board report to approve purchase are included 

☐ The correct purchase price is listed in the wire transfer 
 







 

 

Bond Oversight Committee  
Invoice Cover Sheet (FY2017-18) 

Invoice Details:    ☐    Land Acquisition    ☒    Top 10 Expenses    ☐    BOC Member Invoice Selection 

Vendor D-Line Constructors, Inc. Date 11/08/17 
Project # MAA23-004 GL # 30-35-325-8205.01 
Invoice Amount $167,726.34 Invoice # 1608-14 
Description Mt. Um Summit Public Access Improvements Project.  Work performed for this  
 invoice include demobilization, electrical ductbank, benches, final touches and 
 cleanup, handrail, guardrail, water tanks, waterline, fire hydrant, and trail steps 
 concrete and veneer. 
  
  
 

Bond Oversight Committee Review: 
Invoice Review Checklist: 

☐ Confirm the date of the expenditure is within the timeframe of the fiscal year in review 

☐ Verify that the vendor listed on the invoice matches what is listed in the expenditure report 

☐ Confirm the amount listed on the invoice matches what is listed the expenditure report 

☐ Confirm the project number listed is within the correct portfolio 

☐ Verify that the scope of work listed on the invoice is eligible for reimbursement 

☐ Verify the project manager has signed off on the invoice payment 

For staff labor reimbursements, confirm the following are present on the backup documentation: 

☐ Project number 

☐ Staff members pay rate 

☐ Staff member’s title 

☐ Date work was performed 

☐ Total calculation of reimbursable hours 

☐ Project manager’s signature 

For land purchases, confirm the following: 

☐ The Board resolution and board report to approve purchase are included 

☐ The correct purchase price is listed in the wire transfer 
 



















Attachment 3 - 6 assorted project expenditures not previously tested in prior BOC reviews 

Project 
Payment 

Date 
Vendor Description Amount 

MAA23-002 12/31/2017 N/A MAA Labor Reimbursement - 

Q2 

 129,949.78 

MAA02-001 12/11/2017 11049 - CITY OF 

EAST PALO ALTO 

Landscape Architect 

Reimbursement to City per 

Agreement 

 88,009.81 

MAA07-004 11/28/2017 11432 - SAN MATEO 

COUNTY 

RESOURCE 

CONSERVATION 

DISTRICT 

Event Center Fisheries 

enhancement grant 

 30,000.00 

MAA02-002 11/13/2017 11593 - H.T. 

HARVEY & 

ASSOCIATES 

Bio On-Call Ravenswood 

Nesting Habitat & Plant 

Survey 

 7,376.19 

MAA21-005 06/08/2018 N/A MAA Labor Reimbursement - 

Q4 

 1,001.57 

MAA23-004 02/28/2018 11369 - BANK OF 

THE WEST 

COMMERCIAL 

CARD USA 

$1,433.72 Credit Card 
Statement (includes CEQA 
Conference Expenses, Mt 
Um Trailer)

 514.90 



 

 

Bond Oversight Committee  
Invoice Cover Sheet (FY2017-18) 

Invoice Details:    ☐    Land Acquisition    ☐    Top 10 Expenses    ☒    BOC Member Invoice Selection 

Vendor N/A Date 12/31/17 

Project # MAA23-002 GL # 30-61-611-4109 

Invoice Amount $129,749.78 Invoice # N/A 

Description MAA Labor Reimbursement – Q2 

 Reimbursement of labor for District field staff from Land & Facilities working on  

 the MAA23-002 project relating to the construction of the new trail to the summit 

 of Mt. Umunhum. 

  

  
 

Bond Oversight Committee Review: 

Invoice Review Checklist: 

☐ Confirm the date of the expenditure is within the timeframe of the fiscal year in review 

☐ Verify that the vendor listed on the invoice matches what is listed in the expenditure report 

☐ Confirm the amount listed on the invoice matches what is listed the expenditure report 

☐ Confirm the project number listed is within the correct portfolio 

☐ Verify that the scope of work listed on the invoice is eligible for reimbursement 

☐ Verify the project manager has signed off on the invoice payment 

For staff labor reimbursements, confirm the following are present on the backup documentation: 

☐ Project number 

☐ Staff members pay rate 

☐ Staff member’s title 

☐ Date work was performed 

☐ Total calculation of reimbursable hours 

☐ Project manager’s signature 

For land purchases, confirm the following: 

☐ The Board resolution and board report to approve purchase are included 

☐ The correct purchase price is listed in the wire transfer 
 

















MAA 23-2
Meredith MANNING 61.91                      -                    
Holden NEAL 41.90                      63 27 36 44 7,123.00          
Ken BOLLE 41.90                      -                    
Michael GORMAN 45.01                      18 810.18             
Ignacio ZAVALA 34.47                      71 34 44 5,136.03          
Warren JENKINS 36.13                      -                    
Vince HERNANDEZ 38.01                      41 96 80 8,248.17          
John CIFELLI 29.00                      -                    
Brian FAIR 34.47                      62 79 44 6,376.95          
Dan CHAMBERLIN 34.40                      71 44 3,956.00          
Dave DEKRUIF 23.89                      9 54 71 44 4,252.42          
Don MACKESSY 42.84                      -                    
Jim Mort -                    
Craig YEAGER -                    
Cody FICKES 33.59                      17 27 53 72 44 7,154.67          
Amanda MILLS -                    
Stephanie TOWNE 30.47                      27 71 44 4,326.74          
Sal CERMENO -                    
Alex RODRIGUEZ 27.60                      41 80 96 44 7,203.60          
Ron BLANKENSHIP 20.11                      45 80 71 44 4,826.40          
Frank HEALY 30.47                      53 80 96 44 8,318.31          
Justin WILES 20.10                      54 7 80 36 3,557.70          
Nate MARTINEZ 21.11                      -                    
September WARD 20.10                      36 18 44 44 44 3,738.60          
Deo FRUTUOSO 20.10                      35 71 44 3,015.00          
Tom HANSON 35.26                      71 44 4,054.90          
MARSHALL 27.60                      -                    
PAREDES 25.10                      27 677.70             
PUTNAM 24.49                      27 661.23             
TURNER 21.11                      80 71 80 4,876.41          
WOODSON 22.18                      -                    
Joe MACKESSY 31.19                      53 1,653.07          40%  added
John POULTNEY 20.10                      18 80 44 2,854.20          92,821.28        for benefits 

129,949.78      and overhead



 

 

Bond Oversight Committee  
Invoice Cover Sheet (FY2017-18) 

Invoice Details:    ☐    Land Acquisition    ☐    Top 10 Expenses    ☒    BOC Member Invoice Selection 

Vendor City of East Palo Alto Date 6/27/18 

Project # MAA02-001 GL # 30-30-320-8201.01 

Invoice Amount $88,009.81 Invoice # 2 

Description Landscape Architect Reimbursement to City per Agreement 

 

There are seven invoices for Callander Associates related to the completion of 

100% construction design and bid documents, including interpretive sign panel 

design, for Cooley Landing Park Phases IV and V. Included are reimbursable 

expenses, communication and insurance, Callander staff hours, and Callander 

Associates’ subconsultants’ expenses. 

  
 

Bond Oversight Committee Review: 

Invoice Review Checklist: 

☐ Confirm the date of the expenditure is within the timeframe of the fiscal year in review 

☐ Verify that the vendor listed on the invoice matches what is listed in the expenditure report 

☐ Confirm the amount listed on the invoice matches what is listed the expenditure report 

☐ Confirm the project number listed is within the correct portfolio 

☐ Verify that the scope of work listed on the invoice is eligible for reimbursement 

☐ Verify the project manager has signed off on the invoice payment 

For staff labor reimbursements, confirm the following are present on the backup documentation: 

☐ Project number 

☐ Staff members pay rate 

☐ Staff member’s title 

☐ Date work was performed 

☐ Total calculation of reimbursable hours 

☐ Project manager’s signature 

For land purchases, confirm the following: 

☐ The Board resolution and board report to approve purchase are included 

☐ The correct purchase price is listed in the wire transfer 
 



• 
CITY OF EAST PALO ALTO 

• 
Public Works Department - Engineering Division 
1960 Tate Street, East Palo Alto, CA 94303 

. 
Tel. No. 650.853.3189, Fax. No. 650.853.3179 

Date: June 6, 2018 

To: Tina Hugg 
Midpeninsula Regional Open Space District 
330 Distel Circle 
Los Altos, CA 94022 

Subject: Reimbursement Request MROSD PO #2018-290 
Cooley Landing Park Project Phase IV & V (and remaining elements Phase II-III) 

Dear Tina, 

Attached are invoices from Callander Associates that the City of East Palo Alto have paid for the Cooley 
Landing Park Project Phase IV & V (and remaining elements Phase II-III). Work has been completed for 
the 100% design documents and bid documents. 

l 
This reimbursement request is for the amount of $88,009.Sf for corresponding Callander Associate 
invoices noted as 17035-9 through 17035-15. 

All reimbursements support are attached to invoices and describe the details in the cost. 

Please contact the Assistant Engineer, Fanny Yu at (650) 853-7252 or by email fannyyu@cityofepa .org 
with any questions or concerns. 

Sincerely, 

~ Yufor 
Kamal Fallaha, P.E. 
kfallaha@cityofepa.org 
Public Work Director 
City of East Palo Alto 





CITY OF EAST PALO ALTO 
Public Works Department- Engineering Division 

1960 Tate Street, East Palo Alto, CA 94303 

INVOICE# 2 
INVOICE DATE: 6/6/2018 

Tel. No. 650.853.3189, Fax. No. 650.853.3179 

TINA HUG 

M IDPENINSULA REGIONAL OPEN SPACE DISTRICT 

330 DISTEL CIRCLE 

LOS ALTOS, CA 9422 

DESCRIPTION 

Ca llander Associates Invoice 17035-9 

Ca llander Associates Invoice 17035-10 

Ca llander Associates Invoice 17035-11 

Ca llander Associates Invoice 17035-12 

Ca llander Associates Invoice 17035-13 

Callander Associates Invoice 17035-14 

Ca llander Associates Invoice 17035-15 

INVOICE TOTAL: $88,009.8 I 

PAYMENTTERMS: UPON RECE IPT 

MROSD PO. 

INVOICE TOTAL: 

#2018-290 ./ 

AMOUNT DUE 

$9,367.95 

$19,089.04 

$13,526.08 

$3,219.94 

$24,081.13 

$10,691.15 

$8,034.52 

Contract# & Amt: io10 - ooLJ- 'fl 1 • 2.~o, C>OO 
PO # & Balance: ,U!0 .. iero 4:f7 llf l, q 32 . 43 
PO CompleteOAmt to Pay: S~, oot:t. 'SI 
G/L Acct: ?t> - ~() - ~'20- 82 C>} . 0 I 

Project#: KAA 2 -I Batch#: __ _ 

Approved By: f ~ ~ 
too~, vA~ i:'lt-J Gt 
L.-AN0'7CAptg ,A-e~t~Ci 4~Vlte'~ 

9.8-JM~U tu/"c;Me~i To cfT"( o F 
~N1T PAW .ki-"'ro ~ 
AA~~m 





si . CaJlander Associates 
. ··· Land scape Architec t ure 
-~ 4) 

VE h ~:i 

City of East Palo Alto 

1960 Tate Street 

East Palo Alto, CA 94303 

Attn: Kamal Fallaha via kfallaha@cityofepa.org 
and Fanny Yu via fannyyu@cityofepa.org 

Cooley Landing Phase 2-5 
17035 

For Services Rendered Through 10/31/2017 

New Remit Address 
12150 Tributary Point Drive, Suite 140 

Gold River, CA 95670 
T 916.985.4366 
F 916.985.4391 

www.callanderassociates.com 

INVOICE 
No. 17035-9 

11/29/2017 

For professional service rendered and other charges as noted: 
Per Professional Services Agreement dated May 26, 2017. 

Reimbursable expense budget includes 1) direct project expenses (backup provided), and 2) a 2 .5% surcharge on total fees for 
communication and insurance costs. Amounts billed appear in the Contract Summary at the bottom of this invoice. 

Professional Services 

3.0 Construction Documents 

Principal 

Designer 1 

Project Manager 2 

Project Administrator 

Total for 3.0 Construction Documents 

Fee Summary 3.0 Construction Documents 

Fees for 3.0 Construction Documents 

Less fees previously invoiced 

Less fees this invoice 

Fees remaining 

Reimbursable Expenses 

Hours 

.50 

4.50 

9.00 

.50 

14.50 

$52,407.00 

$12,231 .00 

$1,916.00 

$38,260.00 

Rate 

190.00 

117.00 

138.00 

105.00 

Amount 

$95.00 

$526.50 

$1,242.00 

$52.50 

$1,916.00 

$86.95 

Page 1 of 2 



Project 17035 Cooley Landing Phase 2-5 

Outside Services 
- - - - - - ----------

1.0 1.0 Concept Submittal 

Ninyo & Moore 

Total for 1.0 Concept Submittal 

3.0 3.0 Construction Documents 

BKF 

Total for 3.0 Construction Documents 

Total Outside Services 

Invoice Amount 

Contract Summary 

Invoice 

212162 

17100125 

Contract Previous ly Billed 

Labor 

Outside Consultants 

Reimbursable 

Communication and 
Insurance 

Total 

$116,456.00 

$86,850.00 

$7,400.00 

$210,706.00 

$53,458.00 

$20,020.00 

$2,589.57 

$0.00 

$76,067.57 

Unit Rate 

5,685.00 

1,680.00 

Current Billing 

$1,916.00 

$7,365.00 

$39.05 

$47.90 

$9,367.95 

Invoice 17035-9 

Qty 

1.00 

1.00 

Markup 

1.00 

1.00 

Amount 

$5,685.00 

$5,685.00 

$1,680.00 

$1,680.00 

$7,365.00 

0 ~_"t"_t> _ ____ _ 

fA-'-( $9,367.95 

\?-~/ \, F .'-{vv 
Billed To Date 

$55,374.00 

$27,385.00 

$2,628.62 

$47.90 

$85,435.52 

- - ---- -
Remaining 

$61,082.00 

$59,465.00 

$4,771.38 

$125,270.48 
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Callander Associates 
La ndscape Architecture 

4) Cooley Landing Phase 2-5 'E.1,: 

Progress update through October 31, 2017 17035 

Phase Contract Previously Earned Earned To Date % Complete Current Amount 

1.01 Kick-Off Meeting $1,405.00 $1,405.00 $1,405.00 100% $0.00 
1.02 Site Reconnaissance $1,388.00 $1 ,388.00 $1,388.00 100% $0.00 
1.03 Project Schedule $482.00 $482.00 $482.00 100% $0.00 
1.04 Review Materials $587.00 $587.00 $587.00 100% $0.00 
1.05 Permit Review $1 ,069.00 $1,069.00 $1,069.00 100% $0.00 
1.06 Review Existing Geotech $482.00 $482.00 $482.00 100% $0.00 
1.07 Topographic Survey $1,008.00 $1,008.00 $1,008.00 100% $0.00 
1.08 Utility Evaluation $336.00 $336.00 $336.00 100% $0.00 
1.09 Conceptual Design Plan $6,664.00 $6,664.00 $6,664.00 100% $0.00 
1.10 Preliminary Cost Estimate $2,320.00 $2,320.00 $2,320.00 100% $0.00 
1.11 Staff Meeting $1,259.00 $1,259.00 $1,259.00 100% $0.00 
1.40 BKF $8,000.00 A"i>.. , I $8,000.00 $8,000.00 100% $0.00 
1.41 Ninyo & Moore ta1Tf¥,c..f $9,800.00 $0.00 $5,685.00 58% $5,685.00 
2.01 SD / CD 30% Submittal 1712-~Gi $17,792.00 VIPF $17,792.00 $17,792.00 100% $0.00 
2.02 Design Development Book ~ 'Z'Z I ,Z. $2,402.00 fl<fO $2,402.00 $2,402.00 100% $0.00 
2.03 Cost Estimate $1,581.00 $1,581.00 $1,581.00 100% $0.00 
2.04 Staff Meeting 'tfJ,O!> $4,239.oo rt<, ~{p $2,364.00 $2,364.00 56% $0.00 
2.40 BKF' $2,000.00 $2,000.00 $2,000.00 100% $0.00 
-3.01 CD's - 90% Submittal $17,736.00 $9,672.36 $11,588.36 65% $1,916.00 
3.02 Cost Estimate 1'201 $1,443.50 -1 t,t.( -i..i;o $264.22 $264.22 18% $0.00 
3.03 Storm Water Pollution $2,878.00 $0.00 $0.00 0% $0.00 
3.04 BCDC Review 17,l(p $7,842.00 ~· t;,z.<, $0.00 $0.00 0% $0.00 
3.05 Staff Meeting IZ?"I $2,077.00 .i, f!>I t, $0.00 $0.00 0% $0.00 
3.06 CD's - 100% Submittal lc,,,o $10,890.00 -1 'lflO $2,382.42 $2,382.42 22% $0.00 
3.07 City Council & MROSD Board .Z.?(fti $4,137.00 -1-1;&.1'-l $0.00 $0.00 0% $0.00 
3.08 Permit Re-submittal and Bid ,z 0'10 $3,396.00 r ~ t.t, $0.00 $0.00 0% $0.00 
3.09 Final Landscape Arch 't1u $1,057.50 + 1,; I .c;o $0.00 $0.00 0% $0.00 
3.10 Project Archive $950.00 $0.00 $0.00 0% $0.00 
3.40 BKF $10,000.00 $1,420.00 $3,100.00 31% $1,680.00 

3.41 Ninyo & Moore $750.00 $0.00 $0.00 0% $0.00 

3.42 Zeiger ; 'f, QO $8,600.00 -1- tft,OC' $8,600.00 $8,600.00 100% $0.00 
3.43 Structural $3,000.00 $0.00 $0.00 0% $0.00 

4.01 Respond to RFl's $2,010.00 $0.00 $0.00 0% $0.00 

4.02 Prepare Addenda $1,458.00 $0.00 $0.00 0% $0.00 

4.03 Pre-Construction Meeting 1~15 $3, 166.oo .,._ n. fH~ $0 .00 $0.00 0% $0.00 

4.04 Submittal Review $2,676.00 $0.00 $0.00 0% $0.00 

4.05 Field Reviews 4~ZS $5,224.00 ~ ~.,,<, $0.00 $0.00 0% $0.00 

4.06 RFI Responses $2,738.00 $0.00 $0.00 0% $0.00 

4.07 Substantial Completion $2,369.00 $0.00 $0.00 0% $0.00 

4.08 Record Drawings $1,394.00 $0.00 $0.00 0% $0.00 

4.40 BKF $2,000.00 $0.00 $0.00 0% $0.00 

4.41 Ninyo & Moore $15,700.00 $0.00 $0.00 0% $0.00 

4.42 Zeiger $1,000.00 $0.00 $0.00 0% $0.00 

4.43 Structural $1 ,000.00 $0.00 $0.00 0% $0.00 

5.01 Interpretation $25,000.00 $0.00 $0.00 0% $0.00 

Total Professional Services $203,306.00 $73,478.00 $82,759.00 41 % $9,281.00 

Reimbursable Expenses fti4oo 7,400.00 + ~ $2,589.57 $2,676.52 36% $86.95 

Total Amount $210,706.00 .I $76,067.57 $85,435.52 41 % $9,367.95 
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Labor Transactions - CALLANDER ASSOCIATES 
10/1/2017 to 10/31/2017 

Date Reg Hrs OT Hrs Total Hrs Effort Amount 

17035 Cooley Landing Phase 2-5 

14.5 14.5 1,916.00 

17035-3.0 3.0 Construction Documents 

14.5 14.5 1,916.00 

Fletcher, Brian G 

10/25/2017 .5 .5 95.00 

Richards, Megan F 

10/5/2017 4.5 4.5 526.50 

Ritchie, Nathan D 

10/2/2017 138.00 

10/3/2017 1.5 1.5 207.00 

10/4/2017 2.5 2.5 345.00 

10/11/2017 1.5 1.5 207.00 

10/13/2017 .5 .5 69.00 

10/18/2017 .5 .5 69.00 

10/31/2017 1.5 1.5 207.00 

Zepeda, Danielle T 

10/3/2017 .5 .5 52.50 

.25 11/14/2017 10:39:50 AM .25 Currency: USO .25 1 of 1 



Geolechn,ccl and Env,ronmenial Sc1cnccs Consulranrs 

INVOICE 

October 25, 2017 Mr. Brian Fletcher 

CALLANDER ASSOCIATES Project No: 401634010 

1633 Bayshore Highway, Suite 133 

Burlingame, CA 4010 

Geotechnical & Environmental Consulting Services 
Cooley Landing Phase 4 
East Palo Alto, California 

Invoice No: 212162 

Invoice through September 29, 2017 for consulting services regarding Phase 4 of the park improvements at Cooley 
Landing in East Palo A lto, California. Ninyo & Moore's services reflected on this invoice included performance of a 
limited geotechnical evaluation with subsurface exploration consisting of one hand auger boring, laboratory testing, 
data compilation, engineering analysis, and preparation of a geotechnical evaluation report with recommendations for a 
new modular restroom foundation and paved walkways. 

Tax ID No. 33-0269828 

Professional Services 

Task 01 Field Services 

Hours Rate 
Staff Engineer/Geologist/Scientist 

Celino, Kenneth 8/21/2017 2.50 110.00 

Field Operations Manager 
Surraco, Sebastian 8/8/2017 3.00 105.00 

Total Labor 

Task 02 Data Compilation & Analysis 

Principal Engineer/Geologist/Scientist 
Connolly, Peter 8/22/2017 

Connolly, Peter 9/13/2017 

Connolly, Peter 9/19/2017 
Total Labor 

Task 03 Report Preparation 

Principal Engineer/Geologist/Scientist 

Connolly, Peter 9/21/2017 
Connolly, Peter 9/22/2017 
Connolly, Peter 9/23/2017 
Connolly, Peter 9/25/2017 

57 l O Ruffin Road • San Diego. Califom,a 92 l 23 

Hours 

1.00 

1.75 
3.00 

Hours 

5.00 
3.00 

6.25 
2.25 

Rate 

155.00 

155.00 
155.00 

Rate 

155.00 
155.00 
155.00 
155.00 

• Phone (858) 576- I 000 • 

Amount 

275.00 

315.00 

Amount 

155.00 

271 .25 
465.00 

Amount 

775.00 
465.00 
968.75 
348.75 

Fax(858)576-9600 

San Diego • Irvine • Los Angeles Rancho Cucamonga • Oal<Jand • San Francisco • San Jose • Sacramento 
Las Vegas • Phoenix • Tucson • Prescott Valley • Denver • Broomfield • Houston 

590.00 

891.25 



~tfu-dfl:~}(in90& .ullll 

Georectin,cdl and Env,ronmenral Soences Comulrants 

Project 401634010 CALLANDER/COOLEY LANDING PH 4 

Sr. Staff Engineer/GeologisUScientist 
Soe, Su 9/13/2017 

Total Labor 

Task 04 

Data Processor 
Nino, Vanessa 
Nino, Vanessa 

Total Labor 

Task 06 

Data Processing 

8/11 /2017 
9/26/2017 

Work Plan Preparation 

Staff Engineer/Geologist/Scientist 
Gelino, Kenneth 8/18/2017 

Total Labor 

Task 09 Technical Illustration 

Technical Illustrator/CAD Operator 
Petitjean, Jon 9/19/2017 

Total Labor 

Task 11 Project Coordination 

Principal Engineer/Geologist/Scientist 
Connolly, Peter 8/7/2017 
Connolly, Peter 8/15/2017 
Connolly, Peter 8/16/2017 
Connolly, Peter 8/17/2017 
Connolly, Peter 9/11/2017 

Total Labor 

Task 17 

Laboratory Hours 
Levin, Dustin 
Steinbrueck, Bryan 

Senior Technician 
Steinbrueck, Bryan 
Steinbrueck, Bryan 
Steinbrueck, Bryan 

Laboratory Testing 

8/24/2017 
9/5/2017 

8/25/2017 
8/30/2017 
8/31/2017 

2.25 

Hours 

.50 

.50 

Hours 

.50 

Hours 

1.75 

Hours 

1.25 
.50 
.50 
.50 
.75 

Hours 

2.00 
2.00 

1.25 
1.00 
2.00 

120.00 

Rate 

65.00 
65.00 

Rate 

110.00 

Rate 

80.00 

Rate 

155.00 
155.00 
155.00 
155.00 
155.00 

Rate 

85.00 
85.00 
85.00 

Invoice 

270.00 

Amount 

32.50 
32.50 

Amount 

55.00 

Amount 

140.00 

Amount 

193.75 
77.50 
77.50 
77.50 

116.25 

Amount 

0.00 
0.00 

106.25 
85.00 

170.00 

5710 Ruffin Road • San Diego. Cal1fom1a 92123 • Phone (858) 576-1000 • Fax (858) 576-9600 

212162 

2,827.50 

65.00 

55.00 

140.00 

542.50 

San Diego Irvine • Los Angeles Rancho Cucamonga Oai<Jand • San Francisco San Jose Sacramento 
Las Vegas Phoenix Tucson Frescott Valley Denver Broomfield Houston 

Page2 



Geotechrncal and Env,ronmema/ Sciences Consultants 

Project 401634010 CALLANDER/COOLEY LANDING PH 4 Invoice 

Steinbrueck, Bryan 9/1/2017 2.50 85.00 212.50 
Total Labor 

TOTAL THIS INVOICE 

571 0 Ruffin Road • San Diego. California 92123 • Phone (858) 576- 1000 • Fax (858) 576-9600 

212162 

573.75 

$5,685.00 

San Diego • /Nine • Los Angeles Rancho Cucamonga • Oakland • San Francisco • San Jose • Sacramento 
Las Vegas • Phoenix • Tucson • Prescott Valley • Denver • Broomfield • Houston 

Page 3 



ENGINEERS . SURVEYORS . PLANNERS 

Nate Ritchey 

Callander Associates 

12150 Tributary Point Drive 

Suite 140 

October 8, 2017 

No: 

Invoice No: 

20170225- 10 

171 001 25 

Gold River, CA 95670 Project Manager Cuong Tran 

20170225-10 Cooley Landing Survey and Civil 

Topographic survey and c ivil engineering support. 
·h'Reimbursables inc. in fee and acltii tional services to be T&M per client letter 6/5/1 7** 

Professional Services from August 28, 2017 to September 24, 2017 

Billing Phase 

Topo Survey 
Civil Engineering 

Total Fee 

Outstanding Invoices 

Number 
17080412 

Total 

Billings to Date 

Fixed fee 

Totals 

Percent Previous Fee 
Fee Complete Earned Billing 

8,000.00 

12,000.00 

20,000.00 

Date 
8/25/20 17 

Current 
1,680.00 

1,680.00 

100.00 8,000.00 8,000.00 

42.50 5,100.00 3,420.00 

13,100.00 11,420.00 

Total this Invoice 

Balance 

11,420.00 

11 ,420.00 

Prior 

11,420.00 
11,420.00 

Total 

13, 100.00 

13,100.00 

255 Shoreline Drive, Suite 200, Redwood Ci ty, CA 94065 I 650.482.6300 

Current Fee 
Billing 

0.00 

l ,680.00 

1,680.00 

1,680.00 

$1,680.00 



ENGINEERS . SURVEYORS . PLANNERS 

Date: October 16, 2017 

Deliver To: Nate Ritchie 

From: 

Project Manager 

Callander Associates 
1633 Bayshore Highway, Suite 133 
Burlingame, CA 94010 
Attn: Michael Kimsal 

Cuong Tran 
BKF Engineers 

INVOICE NO. 17100125 

BKF Job Number: 20170225-10 

Subject: Cooley Landing - Survey and Civil Engineering Services 

For professional services rendered for the period July 1, 2017 to July 31, 2017 for t he subject project. 

Fee Charges 

Phase 02- Civil Engineering 

TITLE 

Engineer Ill 

Project Manager 

TOTAL 

Invoice Total 

HOURS 

8 

2 

10 

255 Shoreline Drive, Suite 200, Redwood City, CA 94065 I 650.482.6300 



-Ht-
-ttt 

Abacus 
ff.lH COST R:covu.v S"f'ST£1.1 

Project Name 

17035-2.0-Cooley Landing Phase 2-5-2.0 Schematic Design Package 

Large Format BW 

Unassigned 

Tota l For : Large Format BW 

Total: 

Total For: Cooley Landing Phase 2-5-2.0 Schematic Design Pa, 

17035-7.0-Cooley Landing Phase 2-5-Reimbursables 

Small Format BW 

Unassigned 

Total For: Small Format BW 

Total For: Cooley Landing Phase 2-5-Reimbursables 

Grand Total : 

End O f Report 

Abacus Tracking Reports 

Total: 

11/30/20 17 2:53 pm 

Date Range : 2017/10/01 to 2017/10/31 

Sq Ft Qty Total 

9.00 $6.75 

9.00 $6.75 

9.00 1 $6.75 

46.00 40 $32.30 

46.00 40 $32.30 

46.00 40 $32.30 

...,..-- c:: / 

I 

Page 1 of 1 



1 Callander Associates 
Land scape Archit ec t ure 

. 4) 
-.(A~ : 

City of East Palo Alto 

1960 Tate Street 

East Palo Alto, CA 94303 

Attn: Kamal Fallaha via kfallaha@cityofepa.org 
and Fanny Yu via fannyyu@cityofepa.org 

Cooley Landing Phase 2-5 
17035 

For Services Rendered Through 11/30/2017 

For professional service rendered and other charges as noted: 
Per Professional Services Agreement dated May 26, 2017. 

New Remit Address 
12150 Tributary Point Drive, Suite 140 

Gold River, CA 95670 
T 916.985.4366 
F 916.985.4391 

www.callanderassociates.com 

INVOICE 
No. 17035-10 

12/29/2017 

Reimbursable expense budget includes 1) direct project expenses (backup provided), and 2) a 2.5% surcharge on total fees for 
communication and insurance costs. Amounts billed appear in the Contract Summary at the bottom of this invoice. 

Professional Services 
Hours Rate Amount 

3.0 Construction Documents 

Designer 1 4.50 117.00 $526.50 

Designer 1 9.50 117.00 $1,111 .50 

Principal 3.00 190.00 $570.00 

Designer 2 43.50 108.00 $4,698.00 

Designer 1 44.50 117.00 $5,206.50 

Project Manager 2 38.50 138.00 $5,313.00 

Total for 3.0 Construction Documents 143.50 $17,425.50 

5.2 ASA #2 Site Lighting 

Principal 3.50 190.00 $665.00 

Designer 1 2.00 117.00 $234.00 

Project Manager 2 .50 138.00 $69.00 

Total for 5.2 ASA #2 Site Lighting 6.00 $968.00 

Page 1 of 2 



Project 17035 Cooley Landing Phase 2-5 

Fee Summary 3.0 Construction Documents 

Fees for 3.0 Construction Documents 

Less fees previously invoiced 

Less fees this invoice 

Fees remaining 

Fee Summary 5.2 ASA #2 Site Lighting 

Fees for 5.2 ASA #2 Site Lighting 

Less fees previously invoiced 

Less fees this invoice 

Fees remaining 

Reimbursable Expenses 

Invoice Amount 

Labor 

Outside Consultants 

Reimbursable 

Communication and 
Insurance 

Total 

Contract 

$234,848.00 

$91,150.00 

$7,500.00 

$333,498.00 

----- -·- -- -
Previously Billed 

$55,374.00 

$27 ,385.00 

$2,676.52 

$0.00 

$85,435.52 

Current Billing 

$18,393.50 

$0.00 

$235.70 

$459.84 

$19,089.04 

$52,407.00 

$14,147.00 

$17,425.50 

$20,834.50 

$968.00 

$0.00 

$968.00 

$0.00 

Billed To Date 

$73,767.50 

$27,385.00 

$2,912.22 

$459.84 

$104,524.56 

Invoice 17035-10 

Remaining 

$161,080.50 

$63,765.00 

$4,587.78 

$228,973.4 

Page 2 of 2 



Callander Associates 
Landscape Arc hi tecture 

4) Cooley Landing Phase 2-5 'l't:.A!IS 

Progress update through November 30, 2017 17035 

Phase Contract Previously Earned Earned To Date % Complete Current Amount 

1.01 Kick-Off Meeting $1,405.00 $1,405.00 $1,405.00 100% $0.00 

1.02 Site Reconnaissance $1,388.00 $1,388.00 $1,388.00 100% $0.00 

1.03 Project Schedule $482.00 $482.00 $482.00 100% $0.00 

1.04 Review Materials $587.00 $587.00 $587.00 100% $0.00 

1.05 Permit Review $1,069.00 $1,069.00 $1,069.00 100% $0.00 

1.06 Review Existing Geotech $482.00 $482.00 $482.00 100% $0.00 

1.07 Topographic Survey $1,008.00 $1,008.00 $1,008.00 100% $0.00 

1.08 Utility Evaluation $336.00 $336.00 $336.00 100% $0.00 

1.09 Conceptual Design Plan $6,664.00 $6,664.00 $6,664.00 100% $0.00 

1.10 Preliminary Cost Estimate $2,320.00 $2,320.00 $2,320.00 100% $0.00 

1.11 Staff Meeting $1,259.00 $1,259.00 $1,259.00 100% $0.00 

1.40 BKF $8,000.00 $8,000.00 $8,000.00 100% $0.00 

1.41 Ninyo & Moore $9,800.00 $5,685.00 $5,685.00 58% $0.00 

2.01 SD I CD 30% Submittal $17,792.00 $17,792.00 $17,792.00 100% $0.00 

2.02 Design Development Book $2,402.00 $2,402.00 $2,402.00 100% $0.00 

2.03 Cost Estimate $1,581.00 $1 ,581 .00 $1 ,581 .00 100% $0.00 

2.04 Staff Meeting $4,239.00 $2,364.00 $2,364.00 56% $0.00 

2.40 BKF $2,000.00 $2,000.00 $2,000.00 100% $0.00 

3.01 CD's - 90% Submittal $17,736.00 $11,588.36 $24,956.58 141% $13,368.22 

3.02 Cost Estimate $1,443.50 $264.22 $1,443.50 100% $1,179.28 

3.03 Storm Water Pollution $2,878.00 $0.00 $2,878.00 100% $2,878.00 

3.04 BCDC Review $7,842.00 $0.00 $0.00 0% $0.00 

3.05 Staff Meeting $2,077.00 $0.00 $0.00 0% $0.00 

3.06 CD's - 100% Submittal $10,890.00 $2,382.42 $2,382.42 22% $0.00 

3.07 City Council & MROSD Board $4,137.00 $0.00 $0.00 0% $0.00 

3.08 Permit Re-submittal and Bid $3,396.00 $0.00 $0.00 0% $0.00 

3.09 Final Landscape Arch $1,057.50 $0.00 $0.00 0% $0.00 

3.10 Project Archive $950.00 $0.00 $0.00 0% $0.00 

3.40 BKF $10,000.00 $3,100.00 $3,100.00 31 % $0.00 

3.41 Ninyo & Moore $750.00 $0.00 $0.00 0% $0.00 

3.42 Zeiger $8,600.00 $8,600.00 $8,600.00 100% $0.00 

3.43 Structural $3,000.00 $0.00 $0.00 0% $0.00 

4.01 Respond to RFl's $2,010.00 $0.00 $0.00 0% $0.00 

4.02 Prepare Addenda $1,458.00 $0.00 $0.00 0% $0.00 

4.03 Pre-Construction Meeting $3,166.00 $0.00 $0.00 0% $0.00 

4.04 Submittal Review $2,676.00 $0.00 $0.00 0% $0.00 

4.05 Field Reviews $5,224.00 $0.00 $0.00 0% $0.00 

4.06 RFI Responses $2,738.00 $0.00 $0.00 0% $0.00 

4.07 Substantial Completion $2,369.00 $0.00 $0.00 0% $0.00 

4.08 Record Drawings $1 ,394.00 $0.00 $0.00 0% $0.00 

4.40 BKF $2,000.00 $0.00 $0.00 0% $0.00 

4.41 Ninyo & Moore $15,700.00 $0.00 $0.00 0% $0.00 

4.42 Zeiger $1,000.00 $0.00 $0.00 0% $0.00 

4.43 Structural $1,000.00 $0.00 $0.00 0% $0.00 

ion $25,000.00 $0.00 $0.00 0% $0.00 

$968.00 $0.00 $968.00 100% $968.00 

$4,300.00 $0.00 $0.00 0% $0.00 

$208,574.00 $82,759.00 $101,152.50 48% $18,393.50 

Reimbursable Expenses 7,500.00 $2,676.52 $3,372.06 45% $695.54 

Total Amount $216,074.00 $85,435.52 $104,524.56 48% $19,089.04 

Page 1 of 1 



Labor Transactions - CALLANDER ASSOCIATES 
11/ 1/2017 to 11/30/201 7 

Date Reg Hrs OT Hrs Total Hrs Effort Amount 

17035 Cooley Landing Phase 2-5 

149.5 149.5 18,393.50 

17035-3.0 3.0 Construction Documents 

143.5 143.5 17,425.50 

Castro, Dania 

11/29/2017 1.5 1.5 175.50 

11/30/2017 3 3 351 .00 

Deng, Alice 

11/15/2017 4 4 468.00 

11/17/2017 2.5 2.5 292.50 

11/20/2017 3 3 351 .00 

Fletcher, Brian G 

11/1/2017 1 1 190.00 

11/17/2017 .5 .5 95.00 

11/22/2017 190.00 

11/27/2017 .5 .5 95.00 

Kong, Kelly M 

11/7/2017 6 6 648.00 

11/8/2017 9 9 972.00 

11 /9/2017 6 6 648.00 

11/10/2017 6 6 648.00 

11/13/2017 5 5 540.00 

11/14/2017 8 8 864.00 

11/15/2017 3.5 3.5 378.00 

Richards, Megan F 

11/9/2017 2 2 234.00 

11/10/2017 1.5 1.5 175.50 

11/13/2017 2 2 234.00 

11/14/2017 .5 .5 58.50 

11/15/2017 3.5 3.5 409.50 

11/17/2017 6.5 6.5 760.50 

11/20/2017 3.5 3.5 409.50 

11/21/2017 2 2 234.00 

11/22/2017 7 7 819.00 

11/28/2017 1 1 117.00 

11/29/2017 7 7 819.00 

11/30/2017 8 8 936.00 

Ritchie, Nathan D 

11/1/2017 3.5 3.5 483.00 

11/2/2017 .5 .5 69.00 

11/5/2017 1.5 1.5 207.00 

11/6/2017 2.5 2.5 345.00 

11/7/2017 3 3 414.00 

11/8/2017 4.5 4.5 621 .00 

11/9/2017 2.5 2.5 345.00 

11/10/2017 1 138.00 

11/11/2017 .5 .5 69.00 

11/13/2017 3 3 414.00 

11/14/2017 138.00 

.25 12/29/2017 2:05:43 PM .25 Currency: USD .25 1 of 2 



Labor Transactions - CALLANDER ASSOCIATES 
11/1/2017to 11/30/2017 

11/21/2017 2 2 276.00 

11/22/201 7 2.5 2.5 345.00 

11/26/2017 4.5 4.5 621.00 

11/27/2017 2 2 276.00 

11/28/2017 2 2 276.00 

11/29/2017 .5 .5 69.00 

11/30/2017 1.5 1.5 207.00 

17035-5.2 5.2 ASA #2 Site Lighting 

6. 6. 968.00 

Fletcher, Brian G 

11/2/2017 2 2 380.00 

11/9/2017 .5 .5 95.00 

11/13/2017 .5 .5 95.00 

11/20/2017 .5 .5 95.00 

Richards, Megan F 

11/21 /2017 2 2 234.00 

Ritchie, Nathan D 

11/20/2017 .5 .5 69.00 

.25 12/29/2017 2:05:43 PM .25 Currency: USD .25 2 of 2 



.......... 
----m 

Abacus 
PIU1r cost ,:covUY SYSTll.l 

Project Name 

17035-2.0-Cooley Landing Phase 2-5-2.0 Schematic Design Package 

Small Format BW 

Unassigned 

Total For: Small Format BW 

Total: 

Total For: Cooley Landing Phase 2-5-2.0 Schematic Design Pa, 

17035-3.0-Cooley Landing Phase 2-5-3.0 Construction Documents 

Small Format BW 

Unassigned 

Total For: Small Format BW 

Total: 

Total For: Cooley Landing Phase 2-5-3.0 Construction Docume 

17035-7.0-Cooley Landing Phase 2-5-Reimbursables 

Large Format BW 

Unassigned 

Small Format BW 

Unassigned 

Total For: 

Total For: 

Large Format BW 

Small Format BW 

Total For: Cooley Landing Phase 2-5-Reimbursables 

Grand Total : 

End Of Report 

Abacus Tracking Reports 

Total: 

Total: 

12/29/20171:57 pm 

Date Range: 2017/11/01 to 2017/11/30 

Sq Ft Qty Total 

4.00 2 $ 1.70 

4.00 2 $1.70 

4.00 2 $1.70 

2000 10 $8 50 

20.00 10 $8.50 

20.00 10 $8.50 

27.00 3 $20.25 

27.00 3 $20.25 

310.00 253 $205.25 

310.00 253 

337.00 256 

Page 1 of 1 



Callander Associates 
Landscape Architecture 

-~ 4) 
't"E ,\~1S 

City of East Palo Alto 

1960 Tate Street 

East Palo Alto, CA 94303 

Attn: Kamal Fallaha via kfallaha@cityofepa.org 
and Fanny Yu via fannyyu@cityofepa.org 

Cooley Landing Phase 2-5 
17035 

For Services Rendered Through 12/31/2017 

New Remit Address 
12150 Tributary Point Drive, Suite 140 

Gold River, CA 95670 
T 916.985.4366 
F 916.985.4391 

www.callanderassociates.com 

INVOICE 
No. 17035-11 

01/19/2018 

For professional service rendered and other charges as noted: 
Per Professional Services Agreement dated May 26, 2017. 

Reimbursable expense budget includes 1) direct project expenses (backup provided), and 2) a 2.5% surcharge on total fees for 
communication and insurance costs. Amounts billed appear in the Contract Summary at the bottom of this invoice. 

Professional Services 

3.0 Construction Documents 

Designer 1 

Project Manager 2 

Project Admin istrator 

Total for 3.0 Construction Documents 

Fee Summary 3.0 Construction Documents 

Fees for 3.0 Construction Documents 

Less fees previously invoiced 

Less fees this invoice 

Fees remaining 

Reimbursable Expenses 

Outside Services 

5.2 5.2 ASA #2 Site Lighting 

Zeiger Engineers, Inc. 

Invoice Unit Rate 

1002056 4,300.00 

Hours 

29.50 

34.00 

2.00 

65.50 

$52,407.00 

$31,572.50 

$8,353.50 

$12,481.00 

Qty 

1.00 

Rate 

117.00 

138.00 

105.00 

Markup 

1.00 

Amount 

$3,451.50 

$4,692.00 

$210.00 

$8,353.50 

$765.08 

Amount 

$4,300.00 

Page 1 of 2 



Project 17035 Cooley Landing Phase 2-5 

Total for 5.2 ASA #2 Site Lighting 

Total Outside Services 

Invoice Amount 

~ont~ac~ Summary 
Contract 

Labor $234,848.00 

Outside Consultants $91,1 50.00 

Reimbursable $7,500.00 

Communication and 
Insurance 

Total $333,498.00 

Previously Billed 

$73,767.50 

$27,385.00 

$3,372.06 

$0.00 

$104,524.56 

Current Billing Billed To Date 

$8,353.50 $82,12 1.00 

$4,300.00 $31,685.00 

$556.24 $3,928.30 

$208.84 $208.84 

$13,418.58 $11 7,943. 14 

Invoice 17035-11 

$4,300.00 

$4,300.00 

Remaining 

$152,727.00 

$59,465.00 

$3,571 .70 

Page 2 of 2 



f Callander Associates 
La ndscape Arch itecture 

4) 
Cooley Landing Phase 2-5 ,E.:.~ 

Progress update through December 31, 2017 17035 
Phase Contract Previously Earned Earned To Date % Complete Current Amount 

1.01 Kick-Off Meeting $1,405.00 $1,405.00 $1,405.00 100% $0.00 
1.02 Site Reconnaissance $1,388.00 $1,388.00 $1,388.00 100% $0.00 
1.03 Project Schedule $482.00 $482.00 $482.00 100% $0.00 
1.04 Review Materials $587.00 $587.00 $587.00 100% $0.00 
1.05 Permit Review $1,069.00 $1,069.00 $1,069.00 100% $0.00 
1.06 Review Existing Geotech $482.00 $482.00 $482.00 100% $0.00 
1.07 Topographic Survey $1,008.00 $1,008.00 $1 ,008.00 100% $0.00 
1.08 Utility Evaluation $336.00 $336.00 $336.00 100% $0.00 
1.09 Conceptual Design Plan $6,664.00 $6,664.00 $6,664.00 100% $0.00 
1.10 Preliminary Cost Estimate $2,320.00 $2,320.00 $2,320.00 100% $0.00 
1.1 1 Staff Meeting $1,259.00 $1,259.00 $1,259.00 100% $0.00 
1.40 BKF $8,000.00 $8,000.00 $8,000.00 100% $0.00 
1.41 Ninyo & Moore $9,800.00 $5,685.00 $5,685.00 58% $0.00 
2.01 SD / CD 30% Submittal $17,792.00 $17,792.00 $17,792.00 100% $0.00 
2.02 Design Development Book $2,402.00 $2,402.00 $2,402.00 100% $0.00 
2.03 Cost Estimate $1,581 .00 $1,581.00 $1,581 .00 100% $0.00 
2.04 Staff Meeting $4,239.00 $2,364.00 $2,364.00 56% $0.00 
2.40 BKF $2,000.00 $2,000.00 $2,000.00 100% $0.00 
3.01 CD's - 90% Submittal $17,736.00 $24,956.58 $31 ,349.58 177% $6,393.00 
3.02 Cost Estimate $1,443.50 $1,443.50 $1,443.50 100% $0.00 
3.03 Storm Water Pollution $2,878.00 $2,878.00 $2,878.00 100% $0.00 
3.04 BCDC Review $7,842.00 $0.00 $1,960.50 25% $1 ,960.50 
3.05 Staff Meeting $2,077.00 $0.00 $0.00 0% $0.00 
3.06 CD's - 100% Submittal $10,890.00 $2,382.42 $2,382.42 22% $0.00 
3.07 City Council & MROSD Board $4,137.00 $0.00 $0.00 0% $0.00 
3.08 Permit Re-submittal and Bid $3,396.00 $0.00 $0.00 0% $0.00 
3.09 Final Landscape Arch $1,057.50 $0.00 $0.00 0% $0.00 
3.10 Project Archive $950.00 $0.00 $0.00 0% $0.00 
3.40 BKF $10,000.00 $3, 100.00 $3,100.00 31% $0.00 
3.41 Ninyo & Moore $750.00 $0.00 $0.00 0% $0.00 
3.42 Zeiger $8,600.00 $8,600.00 $8,600.00 100% $0.00 
3.43 Structural $3,000.00 $0.00 $0.00 0% $0.00 
4.01 Respond to RFl's $2,0 10.00 $0.00 $0.00 0% $0.00 
4.02 Prepare Addenda $1,458.00 $0.00 $0.00 0% $0.00 
4.03 Pre-Construction Meeting $3,166.00 $0.00 $0.00 0% $0.00 
4.04 Submittal Review $2,676.00 $0.00 $0.00 0% $0.00 
4.05 Field Reviews $5,224.00 $0.00 $0.00 0% $0.00 
4.06 RF! Responses $2,738.00 $0.00 $0.00 0% $0.00 
4.07 Substantial Completion $2,369.00 $0.00 $0.00 0% $0.00 
4.08 Record Drawings $1 ,394.00 $0.00 $0.00 0% $0.00 
4.40 BKF $2,000.00 $0.00 $0.00 0% $0.00 
4.41 Ninyo & Moore $15,700.00 $0.00 $0.00 0% $0.00 
4.42 Zeiger $1,000.00 $0.00 $0.00 0% $0.00 
4.43 Structural $1,000.00 $0.00 $0.00 0% $0.00 
5.01 Inter r talion $25,000.00 $0.00 $0.00 0% $0.00 
5.02-01 Site Lighting AS #2 $968.00 $968.00 $968.00 100% $0.00 
5.02-42 Zeiger AS #2 $4,300.00 $0.00 $4,300.00 100% $4,300.00 
Total Professional Services $208,574.00 $101 ,152.50 $11 3,806.00 55% $12,653.50 

Reimbursable Expenses 7,500.00 $3,372.06 $4,137.14 55% $765.08 

Total Amount $216,074.00 $104,524.56 $117,943.14 55% $13,418.58 
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Labor Transactions - CALLANDER ASSOCIATES 
1211/2017 to 12/31/2017 

Date Reg Hrs OT Hrs Total Hrs Effort Amount 

17035 Cooley Landing Phase 2-5 

65.5 65.5 8,353.50 

17035-3.0 3.0 Construction Documents 

65.5 65.5 8,353.50 

Richards, Megan F 

12/1/201 7 7 7 819.00 

12/4/2017 4 4 468.00 

12/6/2017 8.5 8.5 994.50 

12/7/2017 5.5 5.5 643.50 

12/29/2017 4.5 4 .5 526.50 

Ritchie, Nathan D 

12/1/2017 2.5 2.5 345.00 

12/4/2017 1 138.00 

12/6/2017 6 6 828.00 

12/7/2017 9 9 1,242.00 

12/8/2017 .5 .5 69.00 

12/15/2017 .5 .5 69.00 

12/17/2017 .5 .5 69.00 

12/1 8/2017 1 138.00 

12/19/2017 .5 .5 69.00 

12/21/2017 .5 .5 69.00 

12/25/2017 1.5 1.5 207.00 

12/26/2017 2 2 276.00 

12/27/2017 5 5 690.00 

12/28/2017 3.5 3.5 483.00 

Zepeda, Danielle T 

12/7/2017 2 2 210.00 

.25 1/16/2018 9:22:10 AM .25 Currency: USO .25 1 of 1 



<a) 
ZEIGER 
ENGINEERS:INC. 

Z E I 6 E H E N G I N E E R S, I N C. 
478 3RD STREET , OAKLAND, CALIFORNIA 94607 

TEL : (5101 452 - 9391 

FAX: (5101452 - 0661 

w w w. z e i g e re n gin e er s. com 

CALLANDER ASSOCIATES 
12150 TRIBUTARY POINT DR STE 140 
GOLD RIVER, CA 95670 

Attn: MICHAEL KIMSAL/ACCT'G DEP 

Re: COOLEY LANDING AMENDMENT# 2, ADD SVC NOV 13,2017 

December 15, 2017 
Invoice No: 1002056 
Project No: 4275C 

For professional services rendered for the period November 1, 2017 to November 30, 2017 
for the referenced project. 

Fee Charges 

Description Title Rate Hours Amount 

ZEIGER, R. PRINCIPAL 240.00 13.00 $3,120.00 
GOFEN, ANNA SR. AUTOCAD OPERATOR 127.00 9.30 $1,180.00 

Phase Total 22.30 $4,300.00 

Total Fee Charges 22.30 $4,300.00 

Total Current Billing $4,300.00 
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363 North Amphlett Blvd 
San Mateo, CA 94401 
650.696.2100 Phone 

barkerblue 
650.696.2199 Fax 
www.barkerblue.com 

Bill To: CALLANDER ASSOCIATES 
1633 BAYSHORE HIGHWAY, STE 133 
ATTN: ACCOUNTS PAYABLE 
BURLINGAME, CA 94010 

Invoice Creation Date: 12/22/2017 9:27:42AM 

Project Name: COOLEY LANDING 

Project Number: #17035 

Num Num 

Orig Sets Description 

33 1ST PRINT BOND FROM DIGITAL FILE 
PDF FILES 

33 1ST HALF SZ PRINT BOND/DIGITAL FILE 
PDF FILES 

2.0 STAPLED/ EDGE BINDING 

1.0 DELIVERY/ BURLINGAME-HILLSBOROUGH 

1.0 FUEL SURCHARGE 

1.0 PACKAGING W/PROCESS TO SHIP 

1.0 GOLDEN STATE OVERNIGHT/10:30AM 

DMT Page I NVOIC E 

Invoice Number 0000602903 

Order Number 0000255334 

Customer CALLA 

Order Date 12/19/2017 

Ship To: CALLANDER ASSOCIATES 
1633 BAYSHORE HIGHWAY, STE 133 
... DISTRIBUTION (2)*** 
BU RLINGAME, CA 94010 

Gust. WO#: 20171219-020 

Ordered By: NATE RITCHIE 

PO Number: 17035 

Size of Reproduction 

30x 42 

15x 22 

Amount Tax 

178.20 Y 

86.13 Y 

4.60 Y 

15.00 Y 

2.29 N 

5.20 Y 

21.51 N 

$338.95 * 1.15 = $389.79 

Sub-Total 

312.93 

CURRENT 

338.95 

30 DAYS 

0.00 

Sales Tax 

26.02 

Terms: Net 30 Days 

60 DAYS 

0.00 

Balance Due 

338.95 

90 DAYS 120 DAYS 

0.00 0.00 
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Abacus 
PR.fff COS"T R:.CO\l[RY SYSTW 

Project Name 

1-7035-7.0-Cooley Landing Phase 2-5-Reimbursables 

Small Format BW 

Unassigned 

Total For: Small Format BW 

Total For: Cooley Landing Phase 2-5-Reimbursables 

Grand Total : 

End Of Report 

Abacus Tracking Reports 

01/15/2018 2:08 pm 

Date Range: 2017/12/01 to 2017/12/31 

Sq Ft Qty Total 

Total : 314.00 201 $166.45 

314.00 201 $166.45 

314.00 201 $166.45 

~~66.4V 

Page 1 of 1 



Callander Associates 
Landscape Architecture 

4) 
.. tn:i·: 

City of East Palo Alto 

1960 Tate Street 

East Palo Alto, CA 94303 

Attn: Kamal Fallaha via kfallaha@cityofepa.org 
and Fanny Yu via fannyyu@cityofepa.org 

Cooley Landing Phase 2-5 
17035 

For Services Rendered Through 1/31/2018 

New Remit Address 
12150 Tributary Point Drive, Suite 140 

Gold River, CA 95670 
T 916.985.4366 
F 916.985.4391 

www.callanderassociates.com 

INVOICE ----- --
No. 17035-12 

02/22/2018 

For professional service rendered and other charges as noted: 
Per Professional Services Agreement dated May 26, 2017. 

Reimbursable expense budget includes 1) direct project expenses (backup provided), and 2) a 2.5% surcharge on total fees for 
communication and insurance costs. Amounts billed appear in the Contract Summary at the bottom of this invoice. 

Professional Services 

3.0 Construction Documents 

Project Manager 2 

Project Administrator 

Total for 3.0 Construction Documents 

Fee Summary 3.0 Construction Documents 

Fees for 3.0 Construction Documents 

Less fees previously invoiced 

Less fees this invoice 

Fees remaining 

Reimbursable Expenses 

Outside Services 

1.0 1.0 Concept Submittal 

Ninyo & Moore 

Total for 1.0 Concept Submittal 

Invoice Unit Rate 

214339 1,814.25 

Hours 

9.50 

.50 

10.00 

$55,407.00 

$39,926.00 

$1,363.50 

$14 ,117.50 

Qty 

1.00 

Rate 

138 .00 

105.00 

Markup 

1.00 

Amount 

$1,311.00 

$52.50 

$1 ,363.50 

$42.19 

Amount 

$1,814.25 

$1,814.25 

Page 1 of 2 



Project 17035 Cooley Landing Phase 2-5 

Total Outside Services 

Invoice Amount 

Contract Summary 
Contract 

Labor $120,424.00 

Outside Consultants $88,150.00 

Reimbursable $7,500.00 

Communication and 
Insurance 

Total $216,074.00 

Previously Billed 

$82,121.00 

$31,685.00 

$4,137.14 

$0.00 

$1 17,943.14 

Current Billing Billed To Date 

$1,363.50 $83,484.50 

$1,814.25 $33,499.25 

$8.10 $4,145.24 

$34.09 $34.09 

$3,219.94 $121,163.08 

Invoice 17035-12 

Remaining 

$36,939.50 

$54,650.75 

$3,354.76 

$94,910.92 

Page 2 of 2 
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Callander Associates ., 
~ "t Land scape Architecture 

"' . 4) Cooley Landing Phase 2-5 
•t .'a ,-: 

Progress update through January 31, 2018 17035 
-

Earned To D ate Phase Contract Previously Earned % Complete Current Amount 

1.01 Kick-Off Meeting $1,405.00 $1,405.00 $1,405.00 100% $0.00 

1.02 Site Reconnaissance $1,388.00 $1,388.00 $1,388.00 100% $0.00 

1.03 Project Schedule $482.00 $482.00 $482.00 100% $0.00 

1.04 Review Materials $587.00 $587 .00 $587.00 100% $0.00 

1.05 Permit Review $1,069.00 $1,069.00 $1,069.00 100% $0.00 

1.06 Review Existing Geotech $482.00 $482.00 $482.00 100% $0.00 

1.07 Topographic Survey $1,008.00 $1,008.00 $1,008.00 100% $0.00 

1.08 Utility Evaluation $336.00 $336.00 $336.00 100% $0.00 

1.09 Conceptual Design Plan $6,664.00 $6,664.00 $6,664.00 100% $0.00 

1.10 Preliminary Cost Estimate $2,320.00 $2,320 .00 $2,320.00 100% $0.00 

1.11 Staff Meeting $1,259.00 $1 ,259.00 $1 ,259.00 100% $0.00 

1.40 BKF $8,000.00 $8,000.00 $8,000.00 100% $0.00 

1.41 Ninyo & Moore $7,499.25 $5,685.00 $7,499.25 100% $1,814.25 

2.01 SD / CD 30% Submittal $17,792.00 $17,792.00 $17,792.00 100% $0.00 

2.02 Design Development Book $2,402.00 $2,402.00 $2,402.00 100% $0.00 

2.03 Cost Estimate $1,581 .00 $1,581 .00 $1,581.00 100% $0.00 

2.04 Staff Meeting $2,364.00 $2,364.00 $2,364.00 100% $0.00 

2.40 BKF $2,000.00 $2,000.00 $2,000.00 100% $0.00 

3.01 CD's - 90% Submittal $17,736.00 $31,349.58 $31,349.58 177% $0.00 

3.02 Cost Estimate $1,443.50 $1,443.50 $1,443.50 100% $0.00 

3.03 Storm Water Pollution $2,878.00 $2,878.00 $2,878.00 100% $0.00 

3.04 BCDC Review $7,842.00 $1,960.50 $1,960.50 25% $0.00 

3.05 Staff Meeting $2,077.00 $0.00 $0.00 0% $0.00 

3.06 CD's - 100% Submittal $18,065.75 $2,382.42 $3,745.92 21% $1,363.50 

3.07 City Council & MROSD Board $4,137.00 $0.00 $0.00 0% $0.00 

3.08 Permit Re-submittal and Bid $3,396.00 $0.00 $0.00 0% $0.00 

3.09 Final Landscape Arch $1,057.50 $0.00 $0.00 0% $0.00 

3.1 O Project Archive $950.00 $0.00 $0.00 0% $0.00 

3.40 BKF $10,000.00 $3,1 00.00 $3,100.00 31% $0.00 

3.41 Ninyo & Moore $750.00 $0.00 $0.00 0% $0.00 

3.42 Zeiger $8,600.00 $8,600.00 $8,600.00 100% $0.00 

4.01 Respond to RFl's $2,010.00 $0.00 $0.00 0% $0.00 

4.02 Prepare Addenda $1,458.00 $0 .00 $0.00 0% $0.00 

4.03 Pre-Construction Meeting $3,166.00 $0.00 $0.00 0% $0.00 

4.04 Submittal Review $2,676.00 $0.00 $0.00 0% $0.00 

4.05 Field Reviews $5,224.00 $0.00 $0.00 0% $0.00 

4.06 RFI Responses $2,738.00 $0.00 $0.00 0% $0.00 

4.07 Substantial Completion $2,369.00 $0.00 $0.00 0% $0.00 

4.08 Record Drawings $1,394.00 $0.00 $0.00 0% $0.00 

4.40 BKF $2,000.00 $0.00 $0.00 0% $0.00 

4.41 Ninyo & Moore $15,700.00 $0.00 $0.00 0% $0.00 

4.42 Zeiger $1 ,000.00 $0.00 $0.00 0% $0.00 

4.43 Structural $1,000.00 $0.00 $0.00 0% $0.00 

5.01 Interpretation $25,000.00 $0.00 $0.00 0% $0.00 

5.02-01 Site Lighting AS #2 $968.00 $968.00 $968.00 100% $0.00 

5.02-42 Zeiger AS #2 $4,300.00 $4,300.00 $4,300.00 100% $0.00 

Total Professional Services $208,574.00 $113,806.00 $116,983.75 56% $3,177.75 

Reimbursable Expenses 7,500.00 $4,137.14 $4,179.33 56% $42.19 

Total Amount $216,074.00 $117,943.14 $12'1, 163.08 56% $3,219.94 

Page 1 of 1 



Labor Transactions - CALLANDER ASSOCIATES 
1/1/2018 to 1/31/2018 

Date Reg Hrs OT Hrs Total Hrs Effort Amount 
17035 Cooley Landing Phase 2-5 

10. 10. 1,363.50 
17035-3.0 3.0 Construction Documents 

10. 10. 1,363.50 
Ritchie, Nathan D 

1/1/2018 3 3 414.00 
1/2/2018 1.5 1.5 207.00 
1/3/2018 .5 .5 69.00 
1/8/2018 .5 .5 69.00 
1/9/2018 .5 .5 69.00 
1/10/2018 2 2 276.00 
1/12/2018 1.5 1.5 207.00 

Zepeda, Danielle T 

1/2/2018 .5 .5 52.50 
~ 

.25 2/16/20 18 2:21:09 PM .25 Currency: USO .25 1 of 1 



Geo1e,.hnrcc11 and EnwonrnenraJ Sciences C0r1sul1ants 

INVOICE 

January 22, 2018 Mr. Brian Fletcher 
CALLANDER ASSOCIATES Project No: 401634010 
1633 Bayshore Highway, Suite 133 
Burlingame, CA 94010 

Invoice No: 214339 

Geotechnical & Environmental Consulting Services 
Cooley Landing Phase 4 
East Palo Alto, California 

Invoice through December 31, 2017 for consulting services regarding Phase 4 of the park improvements at Cooley 
Landing in East Palo Alto, California. Ninyo & Moore's services reflected on this invoice included the review of 
proposed development activities and plans to evaluate consistency with the site remedial action plan (RAP), site soil 
and groundwater management plan (SGMP), and the site operations and maintenance plan (O&M). 

Tax ID No. 33-0269828 

Professional Services 

Task 02 Data Compilation & Analysis 

Hours Rate Amount 
Project Engineer/Geologist/Scientist 

Budny, Lucas 8/21/2017 3.50 133.00 465.50 
Total Labor 465.50 

Task 05 Background Review 

Hours Rate Amount 
Project Engineer/Geologist/Scientist 

Sims, Peter 8/11/2017 1.00 133.00 133.00 
Sims, Peter 8/15/2017 2.00 133.00 266.00 
Sims, Peter 12/1/2017 2.00 133.00 266.00 

Sr. Staff Engineer/Geologist/Scientist 
Hild, Helen 8/11/2017 1.50 120.00 180.00 

Total Labor 845.00 

Task 11 Project Coordination 

Hours Rate Amount 
Principal Engineer/Geologist/Scientist 

Connolly, Peter 11 /28/2017 1.75 155.00 271.25 
Larson, Kristopher 8/10/2017 1.00 155.00 155.00 
Larson, Kristopher 8/11/2017 .50 155.00 77.50 

Tota l Labor 503.75 

571 O Ruffin Road • San Diego. California 92 123 • Phone (858) 576-1000 • Fax (858) 576-9600 

San Diego • Irvine • Los Angeles Rancho Cucamonga • Oakland • San Francisco • San Jose • Sacramento 
las Vegas • Phoenix • Tucson • Prescott Valley • Denver • Broomfield • Houston 



Ge()[echnical and Environmental Sciences Consultants 

Project 401634010 CALLANDER/COOLEY LANDING PH 4 Invoice 214339 

TOTAL THIS INVOICE 

Page 2 

57 IO Ruffin Road • San Diego. California 92 I 23 • Phone (858) 576- I 000 • Fax (858) 576-9600 

San Diego • /Nine • Los Angeles Rancho Cucamonga • Oakland • San Francisco • San Jose • Sacramento 
Las Vegas • Phoenix • Tucson • Prescott Valley • Denver • Broomfield • Houston 
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Abacus 

Project Name 

17035-7.0-Cooley Landing Phase 2-5-Reimbursables 

Small Format BW 

Unassigned 

Total For : Small Format BW 

Total For: Cooley Landing Phase 2-5-Reimbursables 

Grand Total : 

End Of Report 

Abacus Tracking Reports 

02/16/2018 2:29 pm 

Date Range: 2018/01/01 to 2018/01/31 

Sq Ft Qty Total 

Total: 12.00 10 $8 10 

12.00 10 $8.10 

12.00 10 $8.10 

'/8 

Page 1 of 1 



Callander Associates 
Landscape Arch itecture 

4) 
')E1Hti 

City of East Palo Alto 

1960 Tate Street 

East Palo Alto, CA 94303 

Attn: Kamal Fallaha via kfallaha@cityofepa.org 
and Fanny Yu via fannyyu@cityofepa.org 

Cooley Landing Phase 2-5 
17035 

For Services Rendered Through 2/28/2018 

Remit Address 
12150 Tributary Point Drive, Suite 140 

Gold River, CA 95670 
T 916.985.4366 
F 916.985.4391 

www.callanderassociates.com 

INVOICE 
No. 17035-13 

03/16/2018 

For professional service rendered and other charges as noted: 
Per Professional Services Agreement dated May 26, 2017. 

Reimbursable expense budget includes 1) direct project expenses (backup provided), and 2) a 2.5% surcharge on total fees for 
communication and insurance costs. Amounts billed appear in the Contract Summary at the bottom of this invoice. 

Professional Services 

3.0 Construction Documents 

Designer 1 

Principal 

Designer 1 

Project Manager 2 

Construction Manager 

Project Admin istrator 

Total for 3.0 Construction Documents 

Fee Summary 3.0 Construction Documents 

Fees for 3.0 Construction Documents 

Less fees previously invoiced 

Less fees this invoice 

Fees remaining 

Reimbursable Expenses 

Hours 

.50 

3.00 

41.50 

23.00 

.50 

2.50 

71.00 

$55,407.00 

$41,289.50 

$8,995.00 

$5,122.50 

Rate 

117.00 

190.00 

117.00 

138.00 

149.00 

105.00 

Amount 

$58.50 

$570.00 

$4,855.50 

$3,174.00 

$74.50 

$262.50 

$8,995.00 

$429.88 

Page 1 of 2 



Project 17035 Cooley Landing Phase 2-5 

Outside Services 

Invoice 

3.0 3.0 Construction Documents 

SKF 18020052 

Ninyo & Moore 215342 

Total for 3.0 Construction Documents 

5.0 5.0 Interpretation 

Jane Bolling Design Callander01-1 

Total for 5.0 Interpretation 

Total Outside Services 

Invoice Amount 

Contract Summary 
Contract Previol!sly B illed 

Labor $120,424.00 $83,484.50 

Outside Consultants $88,150.00 $33,499.25 

Reimbursable $7,500.00 $4,179.33 

Communication and $0.00 
Insurance 

Total $216,074.00 $121,163.08 

VOUCHER ~ 3 /J(')$lc 
P.O. /'_ J LLJ,.. 
VENDOR NAME !..dlt,e&d<v{[W a,iHH- -· 
ACCOUNT ~~~--:~~~~~~ 

At.~QUNT ~X/t O [{ / ,:) 1 
0-: / 

CLMIU;..N( f &\ --< DATE 7/? "J!:l / 0 
APPROVED 6Y f- DATE · 

DESCRIPTION ~l,. !A,~.rf/_2J1 

;j2£tv. 2.,--....51 

Unit Rate 

1,170.00 

736.25 

12,750.00 

Current B ill ing 

$8,995.00 

$14,656.25 

$205.00 

$224.88 

$24,081.13 

Ot::.-ro WI'-{ 

~-'-vV-

?.,/ z:ij-:i.o \8 

Invoice 17035-13 

Qty Markup Amount 

1.00 1.00 $1,170.00 

1.00 1.00 $736.25 

$1,906.25 

1.00 1.00 $12,750.00 

$12,750.00 

~6~ 

$24,081.13 

Billed To Date Remaining 

$92,479.50 $27,944.50 

$48,155.50 $39,994.50 

$4,384.33 $3,115.67 

$224.88 

$145,244.21 

Page 2 of 2 



r: Callander Associates 
Landscape Architecture 

4) 
Cooley Landing Phase 2-5 'tt.'i.1$ 

Progress update through February 28, 2018 17035 
Phase Contract Previously Earned Earned To Date % Complete Current Amount 

1.01 Kick-Off Meeting $1,405.00 $1,405.00 $1,405.00 100% $0.00 
1.02 Site Reconnaissance $1,388.00 $1 ,388.00 $1,388.00 100% $0.00 
1.03 Project Schedule $482.00 $482.00 $482.00 100% $0.00 
1.04 Review Materials $587.00 $587.00 $587.00 100% $0.00 
1.05 Permit Review $1 ,069.00 $1,069.00 $1,069.00 100% $0.00 
1.06 Review Existing Geotech $482.00 $482.00 $482.00 100% $0.00 
1.07 Topographic Survey $1 ,008.00 $1,008.00 $1,008.00 100% $0.00 
1.08 Utility Evaluation $336.00 $336.00 $336.00 100% $0.00 
1.09 Conceptual Design Plan $6,664.00 $6,664.00 $6,664.00 100% $0.00 
1.10 Preliminary Cost Estimate $2,320.00 $2,320.00 $2,320.00 100% $0.00 
1.11 Staff Meeting $1,259.00 $1,259.00 $1,259.00 100% $0.00 
1.40 BKF $8,000.00 $8,000.00 $8,000.00 100% $0.00 
1.41 Ninyo & Moore $7,499.25 $7,499.25 $7,499.25 100% $0.00 
2.01 SD I CD 30% Submittal $17,792.00 $17,792.00 $17,792.00 100% $0.00 
2.02 Design Development Book $2,402.00 $2,402.00 $2,402.00 100% $0.00 
2.03 Cost Estimate $1,581.00 $1,581.00 $1,581.00 100% $0.00 
2.04 Staff Meeting $2,364.00 $2,364.00 $2,364.00 100% $0.00 
2.40 BKF $2,000.00 $2,000.00 $2,000.00 100% $0.00 
3.01 CD's - 90% Submittal $17,736.00 $31,349.58 $31,349.58 177% $0.00 
3.02 Cost Estimate $1,443.50 $1,443.50 $1,443.50 100% $0.00 
3.03 Storm Water Pollution $2,878.00 $2,878.00 $2,878.00 100% $0.00 
3.04 BCDC Review $7,842.00 $1,960.50 $1,960.50 25% $0.00 
3.05 Staff Meeting $2,077.00 $0.00 $0.00 0% $0.00 
3.06 CD's - 100% Submittal $18,079.50 $3,745.92 $12,740.92 70% $8,995.00 
3.07 City Council & MROSD Board $4,137.00 $0.00 $0.00 0% $0.00 
3.08 Permit Re-submittal and Bid $3,396.00 $0.00 $0.00 0% $0.00 
3.09 Final Landscape Arch $1 ,057.50 $0.00 $0.00 0% $0.00 
3. 10 Project Archive $950.00 $0.00 $0.00 0% $0.00 
3.40 BKF $10,000.00 $3,100.00 $4,270.00 43% $1,170.00 
3.41 Ninyo & Moore $736.25 $0.00 $736.25 100% $736.25 
3.42 Zeiger $8,600.00 $8,600.00 $8,600.00 100% $0.00 
4.01 Respond to RFl's $2,010.00 $0.00 $0.00 0% $0.00 
4.02 Prepare Addenda $1,458.00 $0.00 $0.00 0% $0.00 
4.03 Pre-Construction Meeting $3,166.00 $0.00 $0.00 0% $0.00 
4.04 Submittal Review $2,676.00 $0.00 $0.00 0% $0.00 
4.05 Field Reviews $5,224.00 $0.00 $0.00 0% $0.00 
4.06 RFI Responses $2,738.00 $0.00 $0.00 0% $0.00 
4.07 Substantial Completion $2,369.00 $0.00 $0.00 0% $0.00 
4.08 Record Drawings $1,394.00 $0.00 $0.00 0% $0.00 
4.40 BKF $2,000.00 $0.00 $0.00 0% $0.00 
4.41 Ninyo & Moore $15,700.00 $0.00 $0.00 0% $0.00 
4.42 Zeiger $1,000.00 $0.00 $0.00 0% $0.00 
4.43 Structural $1,000.00 $0.00 $0.00 0% $0.00 
5.01 Interpretation $25,000.00 $0.00 $12,750.00 51% $12,750.00 
5.02-01 Site Lighting AS #2 $968.00 $968.00 $968.00 100% $0.00 
5.02-42 Zeiger AS #2 $4,300.00 $4,300.00 $4,300.00 100% $0.00 
Total Professional Services $208,574.00 $116,983.75 $140,635.00 67% $23,651.25 

Reimbursable Expenses 7,500.00 $4,179.33 $4,609.21 61% $429.88 

Total Amount $216,074.00 $121,163.08 $145,244.21 67% $24,081.13 
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Labor Transactions - CALLANDER ASSOCIATES 
2/112018 to 2128/2018 

Date Reg Hrs OT Hrs Total Hrs Effort Amount 

17035 Cooley Landing Phase 2-5 

71. 71 . 8,995.00 

17035-3.0 3.0 Construction Documents 

71. 71. 8,995.00 

Deng, Alice 

2/27/2018 .5 .5 58.50 

Fletcher, Brian G 

2/6/2018 3 3 570.00 

Richards, Megan F 

2/7/2018 5 5 585.00 

2/8/2018 6.5 6.5 760.50 

2/9/2018 3.5 3.5 409.50 

2/15/2018 .5 .5 58.50 

2/19/2018 2.5 2.5 292.50 

2/20/2018 6 6 702.00 

2/21/2018 1.5 1.5 175.50 

2/22/2018 4 4 468.00 

2/23/2018 7 7 819.00 

2/26/2018 5 5 585.00 

Ritchie, Nathan D 

2/1 /2018 1.5 1.5 207.00 

2/2/2018 2.5 2.5 345.00 

2/5/2018 3 3 414.00 

2/6/2018 4 4 552.00 

2/7/2018 2 2 276.00 

2/8/2018 2 2 276.00 

2/9/2018 138.00 

2/12/2018 1 1 138.00 

2/13/2018 .5 .5 69.00 

2/19/2018 1.5 1.5 207.00 

2/20/2018 2 2 276.00 

2/21/2018 1 138.00 

2/27/2018 .5 .5 69.00 

2/28/2018 .5 .5 69.00 

Sanfilippo, Shawn M 

2/23/2018 .5 .5 74.50 

Zepeda, Danielle T 

2/13/2018 2.5 2.5 262.50 

.25 3/14/2018 4:40:32 PM .25 Currency: USD .25 1 of 1 



ENGI NEERS . SURV EYORS . PLANNERS 

Nate Ritchey 
Callander Associates 

12150 Tributary Point Drive 
Suite 140 
Gold River, CA 95670 

BKF Engineers 
Remit to: Accounting Department 

255 Shoreline Drive, #200 
Redwood City, CA 94065 

(650) 482-6300 

Februmy 6, 2018 
No: 

Invoice No: 

Project Manager 

20170225-10 Cooley Landing Survey and Civil 

Topographic survey and civil engineering support. 
**Reimbursables inc. in fee and additional services to be T&M per client letter 6/5/17** 

Professional Ser vices from January I, 2018 to January 28, 2018 

Billing Phase 

Topo Survey 
Civil Engineering 

Total Fee 

Billings to Date 

Fixed fee 
T otals 

Fee 

8,000.00 
12,000.00 

20,000.00 

Current 
1,170.00 
1,170.00 

Percent Previous Fee 
Complete Earned Billing 

100.00 8,000.00 8,000.00 
52.25 6,270.00 5,100.00 

14,270.00 13,100.00 

Total this Invoice 

Prior Total 
13, 100.00 14,270.00 

13,100.00 14,270.00 

I INVOICE I 

20170225-10 

18020052 

Cuong Tran 

CmTcnt Fee 
Billing 

0.00 
1,170.00 
1,170.00 

1,170.00 

$1,170.00 



Jane Bolling Design 

108 Locust Street... suite b 
Santa Cruz CA 95060 

831 458 0599 

janeb@cruzio.com 

DATE February 21, 2018 

CLI ENT Callander Associates Landscape Architecture, Inc. 
300 South First Street, Ste. 232 
San Jose, CA 95113 
408.275.0565 

PR.OJECT Cooley Landing Interpretive Display Program 

SER.VICE Four 36" x 24" interpretive display panels. 

Concept/Design/Coordination 

Content/Writing 

Illustration/ photos 

One 30" x 15" interpretive display panel. 

Concept/Design/Coordination 

Content/Writing 

Illustration 

NOTE Net 30 days. Thank you! 

INVOICE 

# callander 01 /18 

per panel 

$1,200.00 

$850.00 

$750.00 

SUBTOTAL 

TAX ABLE TOTAL 

NONTAX ABLE TOTAL 

9% CA SALES TAX 

TOTAL 

/ 
/ 

$4,800.00 

$3,400.00 

$3 ,000 .00 

$650.00 

$500.00 

$400.00 

$12,750.00 

$0.00 

$12,750.00 



-Ht-
-itt 

Abacus 
PRlrlT COST RE.COVlRV S't'5TU,I 

Project Name 

17035-7.0-Cooley Landing Phase 2-5-Reimbursables 

Small Format BW 

Unassigned 

Total For: Small Format BW 
Small Format Color 

Unassigned 

Total For : Small Format Color 

Total For: Cooley Landing Phase 2-5-Reimbursables 

Grand Total : 

End Of Report 

Abacus Tracking Reports 

Total: 

Total: 

03/14/2018 4:24 pm 

Date Range: 2018/02/01 to 2018/02/28 

Sq Ft Qty Total 

366.00 241 $199.05 

366.00 241 $199.05 

7.00 7 $5.95 

7.00 7 $5.95 

373.00 248 $205.00 

-~ 
/ I 
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Callander Associates 
Landscape Architect ure 

4J 
Et.:'!·: 

City of East Palo Alto 

1960 Tate Street 

East Palo Alto, CA 94303 

Attn: Kamal Fallaha via kfallaha@cityofepa.org 
and Fanny Yu via fannyyu@cityofepa.org 

Cooley Landing Phase 2-5 
17035 

For Services Rendered Through 3/31/2018 

New Remit Address 
12150 Tributary Point Drive, Suite 140 

Gold River, CA 95670 
T 916.985.4366 
F 916.985.4391 

www.callanderassociates.com 

INVOICE 
No. 17035-14 

04/19/2018 

For professional service rendered and other charges as noted: 
Per Professional Services Agreement dated May 26, 20 17. 

Reimbursable expense budget includes 1) direct project expenses (backup provided), and 2) a 2.5% surcharge on total fees for 
communication and insurance costs. Amounts billed appear in the Contract Summary at the bottom of this invoice. 

Professional Services 

3.0 Construction Documents 

Designer 1 

Principal 

Designer 1 

Project Manager 2 

Associate 

Principal 

Project Administrator 

Total for 3.0 Construction Documents 

Fee Summary 3.0 Construction Documents 

Fees for 3.0 Construction Documents 

Less fees previously invoiced 

Less fees this invoice 

Fees remaining 

Reimbursable Expenses 

Hours 

16.50 

4.00 

13.00 

33.50 

1.00 

1.00 

10.30 

79.30 

$60,596.50 

$50,284.50 

$10,274.00 

$38.00 

Rate 

117.00 

190.00 

117.00 

138.00 

168.00 

190.00 

105.00 

Amount 

$1,930.50 

$760.00 

$1,521 .00 

$4,623.00 

$168.00 

$190.00 

$1,081 .50 

$10,274.00 

$417.15 
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Project 17035 Cooley Landing Phase 2-5 Invoice 17035-14 

Invoice Amount $10,691.15 

Contract Summary 
Contract Previously Billed Current Billing Billed To Date Remaining 

Labor $124,790.50 $92,479.50 $10,274.00 $102,753.50 $22,037.00 

Outside Consultants $84,835.50 $48,155.50 $0.00 $48,155.50 $36,680.00 

Reimbursable $7,500.00 $4,609.21 $160.30 $4,769.51 $2,730.49 

Communication and $0.00 $256.85 $256.85 
Insurance 

Total $217,126.00 $145,244.21 $10,691 .15 $155,935.36 $61 ,190.64 
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Project 17035 Cooley Landing Phase 2-5 

Invoice Amount 

Labor 

Outside Consultants 

Reimbursable 

Communication and 
Insurance 

Total 

Contract 

$124,790.50 

$84,835.50 

$7,500.00 

$217,126.00 

--·--- ·--- -- -
Previously Billed Current Billing 

$92,479.50 $10,274.00 

$48,155.50 $0.00 

$4,609.21 $160.30 

$0.00 $256.85 

$145,244.21 $10,691 .15 

Billed To Date 

$102,753.50 

$48, 155.50 

$4,769.51 

$256.85 

$155,935.36 

ln0·~ 

$10,691 .15 

Remaining 

$22,037.00 

$36,680.00 

$2,730.49 

I 
$61,190.64 / 

/ 

/// 
/ 
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(" Callander Associates 
:ii· Landscape Archi tecture 

4) Cooley Landing Ph~se 2-5 I t-'!\'.: 

Progress update through March 31, 2018 17035 
Phase Contract Previously Earned Earned To Date % Complete Current Amount 

1.01 Kick-Off Meeting $1,405.00 $1,405.00 $1,405.00 100% $0.00 
1.02 Site Reconnaissance $1,388.00 $1,388.00 $1,388.00 100% $0.00 
1.03 Project Schedule $482.00 $482.00 $482.00 100% $0.00 
1.04 Review Materials $587.00 $587.00 $587.00 100% $0.00 
1.05 Permit Review $1,069.00 $1 ,069.00 $1,069.00 100% $0.00 
1.06 Review Existing Geotech $482.00 $482.00 $482.00 100% $0.00 
1.07 Topographic Survey $1 ,008.00 $1 ,008.00 $1,008.00 100% $0.00 
1.08 Utility Evaluation $336.00 $336.00 $336.00 100% $0.00 
1.09 Conceptual Design Plan $6,664.00 $6,664.00 $6,664.00 100% $0.00 
1.1 O Preliminary Cost Estimate $2,320.00 $2,320.00 $2,320.00 100% $0.00 
1.11 Staff Meeting $1,259.00 $1,259.00 $1,259.00 100% $0.00 
1.40 BKF $8,000.00 $8,000.00 $8,000.00 100% $0.00 
1.41 Ninyo & Moore $7,499.25 $7,499.25 $7,499.25 100% $0.00 
2.01 SD I CD 30% Submittal $17,792.00 $17,792.00 $17,792.00 100% $0.00 
2.02 Design Development Book $2,402.00 $2,402.00 $2,402.00 100% $0.00 
2.03 Cost Estimate $1,581.00 $1 ,581 .00 $ 1,581 .00 100% $0.00 
2.04 Staff Meeting $2,364.00 $2,364.00 $2,364.00 100% $0.00 
2.40 BKF $2,000.00 $2,000.00 $2,000.00 100% $0.00 
3.01 CD's - 90% Submittal $17,736.00 $31 ,349.58 $31,349.58 177% $0.00 
3.02 Cost Estimate $1,443.50 $1,443.50 $1,443.50 100% $0.00 
3.03 Storm Water Pollution $2,878.00 $2,878.00 $2,878.00 100% $0.00 
3.04 BCDC Review $7,842.00 $1,960.50 $1 ,960.50 25% $0.00 
3.05 Staff Meeting $2,077.00 $0.00 $2,077.00 100% $2,077.00 
3.06 CD's - 100% Submittal $18,079.50 $12,740.92 $19,903.67 110% $7,162.75 
3.07 City Council & MROSD Board $4,137.00 $0.00 $1,034.25 25% $1,034.25 
3.08 Permit Re-submittal and Bid $4,396.00 $0.00 $0.00 0% $0.00 
3.09 Final Landscape Arch $1,057.50 $0.00 $0.00 0% $0.00 
3.10 Project Archive $950.00 $0.00 $0.00 0% $0.00 
3.40 BKF $10,000.00 $4,270.00 $4,270.00 43% $0.00 
3.41 Ninyo & Moore $736.25 $736.25 $736.25 100% $0.00 
3.42 Zeiger $8,600.00 $8,600.00 $8,600.00 100% $0.00 
4.01 Respond to RFl's $2,010.00 $0.00 $0.00 0% $0.00 
4.02 Prepare Addenda $1,458.00 $0.00 $0.00 0% $0.00 
4.03 Pre-Construction Meeting $3,166.00 $0.00 $0.00 0% $0.00 
4.04 Submittal Review $2,676.00 $0.00 $0.00 0% $0.00 
4.05 Field Reviews $5,224.00 $0.00 $0.00 0% $0.00 
4.06 RFI Responses $2,738.00 $0.00 $0.00 0% $0.00 
4.07 Substantial Completion $2,369.00 $0.00 $0.00 0% $0.00 
4.08 Record Drawings $1,394.00 $0.00 $0.00 0% $0.00 
4.40 BKF $2,000.00 $0.00 $0.00 0% $0.00 
4.41 Ninyo & Moore $15,700.00 $0.00 $0.00 0% $0.00 
4.42 Zeiger $1,000.00 $0.00 $0.00 0% $0.00 
5.01 Interpretation $25,000.00 $12,750.00 $12,750.00 51% $0.00 
5.02-01 Site Lighting AS #2 $968.00 $968.00 $968.00 100% $0.00 
5. - $4,300.00 $4,300.00 $4,300.00 100% $0.00 

$1,052.00 $0.00 $0.00 0% $0.00 
Total Professional Services $209,626.00 $140,635.00 $150,909.00 72% $10,274.00 

Reimbursable Expenses 7,500.00 $4,609.21 $5,026.36 67% $417.15 

Total Amount $217,126.00 $145,244.21 $155,935.36 72% $10,691.15 
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Labor Transactions -
3/1/2018 to 3/31/2018 

Date Reg Hrs OT Hrs Total Hrs Effort Amount 

Org Path SM 

79.3 79.3 10,274.00 

17035 Cooley Landing Phase 2-5 

79.3 79.3 10,274.00 

17035-3.0 3.0 Construction Documents 

Deng, Alice 

3/1/2018 .5 .5 58.50 

3/12/2018 8 8 936.00 

3/13/2018 8 8 936.00 

Fletcher, Brian G 

3/9/2018 1 190.00 

3/20/2018 2.5 2.5 475.00 

3/26/201 8 .5 .5 95.00 

Richards, Megan F 

3/5/2018 .5 .5 58.50 

3/15/2018 4.5 4.5 526.50 

3/16/2018 8 8 936 .00 

Ritchie, Nathan D 

3/1/2018 3 3 414.00 

3/2/2018 .5 .5 69.00 

3/6/2018 138.00 

3/7/2018 1.5 1.5 207.00 

3/8/2018 4 4 552.00 

3/9/2018 5 5 690.00 

3/12/2018 4 4 552.00 

3/13/2018 4.5 4.5 621.00 

3/14/2018 1.5 1.5 207.00 

3/15/2018 3 3 414.00 

3/16/2018 5.5 5.5 759.00 

Rubin, David C 

3/8/2018 168.00 

3/9/2018 190.00 

Zepeda, Danielle T 

3/1/20 18 1 1 105.00 

3/14/2018 .3 .3 31.50 

3/15/2018 5 5 525.00 

3/16/2018 4 4 420.00 

.25 4/16/2018 10:09:35 AM .25 Currency: USO .25 1 of 1 



+tt­.......... 
Abacus 

PftlUT con RECO\l(RV SYSTEM 

Project Name 

17035-7 .0-Cooley Landing Phase 2-5-Reimbursables 

Small Format BW 

Unassigned 

Total For : Small Format BW 

Total For : Cooley Landing Phase 2-5-Reimbursables 

Grand Total : 

End Of Report 

Abacus Tracking Reports 

04/16/2018 8:56 am 

Date Range: 2018/03/01 to 2018/03/31 

Sq Ft Qty Total 

Total : 192.19 194 $160.30 

192.19 194 $160.30 

192.19 194 $160.30 

I 
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Callander Associates 
La ndscape Architecture 

4) 
"'El'\ :t·: 

City of East Palo Alto 

1960 Tate Street 

East Palo Alto, CA 94303 

Attn: Kamal Fallaha via kfallaha@cityofepa.org 
and Fanny Yu via fannyyu@cityofepa.org 

Cooley Landing Phase 2-5 
17035 

For Services Rendered Through 4/30/2018 

For professional service rendered and other charges as noted: 
Per Professional Services Agreement dated May 26, 2017. 

New Remit Address 
12150 Tributary Point Drive, Suite 140 

Gold River, CA 95670 
T 916.985.4366 
F 916.985.4391 

www.callanderassociates.com 

INVOICE 
No. 17035-15 

05/30/2018 

Reimbursable expense budget includes 1) direct project expenses (backup provided), and 2) a 2 .5% surcharge on total fees for 
communication and insurance costs. Amounts billed appear in the Contract Summary at the bottom of this invoice. 

Professional Services 
Hours Rate Amount 

3.0 Construction Documents 

Designer 1 8.00 117.00 $936.00 

Project Manager 2 10.50 138.00 $1,449.00 

Construction Manager 2.50 149.00 $372.50 

Total for 3.0 Construction Documents 21 .00 $2,757.50 

4.0 Construction Review 

Project Manager 2 13.00 138.00 $1,794.00 

Total for 4.0 Construction Review 13.00 $1,794.00 

5.3 ASA #3 Interpretive Panels 

Project Manager 2 2.50 138.00 $345.00 

Total for 5.3 ASA #3 Interpretive Panels 2.50 $345.00 
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Project 17035 Cooley Landing Phase 2-5 

Fee Summary 3.0 Construction Documents 

Fees for 3.0 Construction Documents 

Less fees previously invoiced 

Less fees this invoice 

Fees remaining 

Fee Summary 4.0 Construction Review 

Fees for 4.0 Construction Review 

Less fees previously invoiced 

Less fees this invoice 

Fees remaining 

Fee Summary 5.3 ASA #3 Interpretive Panels 

Fees for 5.3 ASA #3 Interpretive Panels 

Less fees previously invoiced 

Less fees this invoice 

Fees remaining 

Reimbursable Expenses 

Outside Services 

3.0 3.0 Construction Documents 

BKF 

BKF 

Total for 3.0 Construction Documents 

Total Outside Services 

Invoice Amount 

Contract Summary 

Invoice 

18040012 

18050019 

-------- ---

Labor 

Outside Consultants 

Reimbursable 

Communication and 
Insurance 

Total 

Contract 

$127,550.50 

$82,075.50 

$7,500.00 

$217,126.00 

Previously Billed 

$102,753.50 

$48,155.50 

$5,026.36 

$0.00 

$155,935.36 

$63,356.50 

$60,558.50 

$2,757.50 

$40.50 

$21,035.00 

$0.00 

$1,794.00 

$19,241.00 

$1,052.00 

$0.00 

$345.00 

$707.00 

Invoice 17035-15 

$168.02 

Unit Rate Qty Markup Amount 

2,130.00 1.00 

840.00 1.00 

OK TO PAY 
5/31/2018 

~ -

Current Billing Billed To Date 

$4,896.50 $107,650.00 

$2,970.00 $51,125.50 

$45.60 $5,071.96 

$122.42 $122.42 

$8,034.52 $163,969.88 

1.00 

1.00 

$2,130.00 

$840.00 

$2,970.00 

$2,970.00 

$8,034.52 

Remaining 

$19,900.50 

$30,950.00 

$2,428.04 

$53,156.12 
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Callander Associates -!"'"ltr, f . .. 
Landscape Architect ure " .. ' 4) Cooley Landing Phase 2-5 

f!:;.l.:,: 

Progress update through April 30, 2018 17035 

Phase Contract Previously Earned Earned To Date % Complete Current Amount 

1.01 Kick-Off Meeting $1,405.00 $1,405.00 $1,405.00 100% $0.00 

1.02 Site Reconnaissance $1,388.00 $1,388.00 $1 ,388.00 100% $0.00 

1.03 Project Schedule $482.00 $482.00 $482.00 100% $0.00 

1.04 Review Materials $587.00 $587.00 $587.00 100% $0.00 

1.05 Permit Review $1,069.00 $1,069.00 $1,069.00 100% $0.00 

1.06 Review Existing Geotech $482.00 $482.00 $482.00 100% $0.00 

1.07 Topographic Survey $1,008.00 $1,008.00 $1,008.00 100% $0.00 

1.08 Utility Evaluation $336.00 $336.00 $336.00 100% $0.00 

1.09 Conceptual Design Plan $6,664.00 $6,664.00 $6,664.00 100% $0.00 

1.10 Preliminary Cost Estimate $2,320.00 $2,320.00 $2,320.00 100% $0.00 

1.11 Staff Meeting $1 ,259.00 $1,259.00 $1 ,259.00 100% $0.00 

1.40 BKF $8,000.00 $8,000.00 $8,000.00 100% $0.00 

1.41 Ninyo & Moore $7,499.25 $7,499.25 $7,499.25 100% $0.00 

2.01 SD/ CD 30% Submittal $17,792.00 $17,792.00 $17,792.00 100% $0.00 

2.02 Design Development Book $2,402.00 $2,402.00 $2,402.00 100% $0.00 

2.03 Cost Estimate $1,581.00 $1,581.00 $1,581.00 100% $0.00 

2.04 Staff Meeting $2,364.00 $2,364.00 $2,364.00 100% $0.00 

2.40 BKF $2,000.00 $2,000.00 $2,000.00 100% $0.00 

3.01 CD's - 90% Submittal $17,736.00 $31,349.58 $31,349.58 177% $0.00 

3.02 Cost Estimate $1,443.50 $1,443.50 $1,443.50 100% $0.00 

3.03 Storm Water Pollution $2,878.00 $2,878.00 $2,878.00 100% $0.00 

3.04 BCDC Review $7,842.00 $1,960.50 $1,960.50 25% $0.00 

3.05 Staff Meeting $2,077.00 $2,077.00 $2,077.00 100% $0.00 

3.06 CD's - 100% Submittal $18,079.50 $19,903.67 $19,903.67 110% $0.00 

3.07 City Council & MROSD Board $4,137.00 $1 ,034.25 $1,034.25 25% $0.00 

3.08 Permit Re-submittal and Bid $4,396.00 $0.00 $2,757.50 63% $2,757.50 

3.09 Final Landscape Arch $1,057.50 $0.00 $0.00 0% $0.00 

3.10 Project Archive $950.00 $0.00 $0.00 0% $0.00 

3.40 BKF $10,000.00 $4,270.00 $7,240.00 72% $2,970.00 

3.41 Ninyo & Moore $736.25 $736.25 $736.25 100% $0.00 

3.42 Zeiger $8,600.00 $8,600.00 $8,600.00 100% $0.00 

4.01 Respond to RFl's $2,010.00 $0.00 $0.00 0% $0.00 

4.02 Prepare Addenda $1,458.00 $0.00 $1,794.00 123% $1,794.00 

4.03 Pre-Construction Meeting $3,166.00 $0.00 $0.00 0% $0.00 

4.04 Submittal Review $2,676.00 $0.00 $0.00 0% $0.00 

4.05 Field Reviews $5,224.00 $0.00 $0.00 0% $0.00 

4.06 RFI Responses $2,738.00 $0.00 $0.00 0% $0.00 

4.07 Substantial Completion $2,369.00 $0.00 $0.00 0% $0.00 

4.08 Record Drawings $1,394.00 $0.00 $0.00 0% $0.00 

4.40 BKF $2,000.00 $0.00 $0.00 0% $0.00 

4.41 Ninyo & Moore $15,700.00 $0.00 $0.00 0% $0.00 

4.42 Zeiger $1,000.00 $0.00 $0.00 0% $0.00 

5.01 Interpretation $25,000.00 $12,750.00 $12,750.00 51% $0.00 

5.02-01 Site Lighting AS #2 $968.00 $968.00 $968.00 100% $0.00 

5.02-42 Zeiger AS #2 $4,300.00 $4,300.00 $4,300.00 100% $0.00 

5.3 AS #3 Interpretive Panels $1,052.00 $0.00 $345.00 33% $345.00 

Total Professional Services $209,626.00 $150,909.00 $158,775.50 76% $7,866.50 

Reimbursable Expenses 7,500.00 $5,026.36 $5,194.38 69% $168.02 

Total Amount $217,126.00 $155,935.36 $163,969.88 76% $8,034.52 
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Labor Transactions • CALLANDER ASSOCIATES 
4/1/2018 to 4/30/2018 

Date Reg Hrs OT Hrs Total Hrs 
Org Path SM 

36.5 36.5 
17035 Cooley Landing Phase 2-5 

36.5 36.5 
17035-3.0 3.0 Construction Documents 

21. 21. 
Richards, Megan F 

4/11/2018 5.5 5.5 
4/12/2018 2.5 2.5 

Ritchie, Nathan D 

4/3/2018 

4/4/2018 1.5 1.5 
4/5/2018 2.5 2.5 
4/12/2018 .5 .5 
4/13/2018 5 5 

Sanfilippo, Shawn M 

4/10/2018 .5 .5 
4/11/2018 .5 .5 
4/23/2018 

4/24/2018 .5 .5 
17035-4.0 4.0 Construction Review 

13. 13. 
Ritchie, Nathan D 

4/6/2018 .5 .5 
4/10/2018 1.5 1.5 
4/11/2018 3 3 
4m t2018 1 

4/18/2018 .5 .5 
4/19/2018 .5 .5 
4/20/2018 .5 .5 
4/21/2018 3 3 
4/26/2018 2 2 
4/30/2018 .5 .5 

17035-5.3 5.3 ASA #3 Interpretive Panels 

2.5 2.5 
Ritchie, Nathan D ,, 

4/16/2018 

4/17/2018 1.5 1.5 

.25 5/24/2018 11 :42:36 AM .25 Currency: USO .25 1 of 1 



-ttt---m 
Abacus 

fflJfH COST R::COVU',"Y SYSTEf..l 

Project Name 

17035-7.0-Cooley La nding Phase 2-5-Reimbursables 

Small Format BW 

Unassigned 

Total For : Small Format BW 

Total For : Cooley Landing Phase 2-5-Reimbursables 

Grand Total : 

End Of Report 

Abacus Tracking Reports 

Total : 

05/24/201811:19 am 

Date Range: 2018/04/01 to 2018/04/30 

Sq Ft Qty Total 

37.01 57 $45.60 

37.01 57 

37.01 57 

/ 
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ENGINEERS . SURVEYORS . PLANNERS 

Nate Ritchey 
Callander Associates 
12150 Tributary Point Drive 

Suite 140 
Gold River, CA 95670 

BKF Engineers 
Remit to: Accounting Department 

255 Shoreline Drive, #200 
Redwood City, CA 94065 

(650) 482-6300 

April 5, 2018 

Project No: 
Invoice No: 

Project Manager 

Project 20170225-10 Cooley Landing Survey and Civil 
Topographic survey and civil engineering support. 
**Reimbursables inc. in fee and additional services to be T &M per client letter 6/5/17** 
Professional Services from February 26. 2018 to April 1. 2018 

j 1NVOICE I 

20170225-10 
18040012 

Cuong Tran 

Previous Fee Current Fee 
Billing Phase Fee 

Percent 
Complete Earned Billing Billing 

Topo Survey 
Civil Engineering 

Total Fee 

Outstanding Invoices 

Number 
18020052 

Total 

Billings to Date 

Fixed fee 

Totals 

Date 
2/6/201 8 

Current 
2, 130.00 
2,130.00 

8,000.00 
12,000.00 
20,000.00 

Balance 
1,170.00 
1,170.00 

Prior 
14,270.00 

14,270.00 

100.00 
70.00 

8,000.00 
8,400.00 

16,400.00 

Total this Invoice 

Total 
16,400.00 

16,400.00 

8,000.00 
6,270.00 

14,270.00 

0.00 
2, 130.00 

2, 130.00 

2,130.00 

/~·-·~ 
( J 



ENGINEERS . SURVEYORS . PLANNERS 

Nate Ritchey 
Callander Associates 
12150 Tributary Point Drive 

Suite 140 
Gold River, CA 95670 

BKF Engineers 
Remit to: Accounting Department 

255 Shoreline Drive, #200 
Redwood City, CA 94065 

(650) 482-6300 

April30,2018 
Project No: 
Invoice No: 

Project Manager 

Project 20170225-10 Cooley Landing Survey and Civil 

Topographic survey and civil engineering support. 
**Reimbursables inc. in fee and additional services to be T&M per client letter 6/5/17** 
Professional Services from April 2. 2018 to April 29, 2018 

I INVOICE I 

20 170225-10 
18050019 

Cuong Tran 

Previous Fee Current Fee 

Billing Phase Fee 
Percent 

Complete Earned Billing Billing 

Topo Survey 
Civil Engineering 

Total Fee 

Outstanding Invoices 

Number 
18040012 

Total 

Billings to Date 

Fixed fee 
Totals 

Date 
4/5/2018 

Current 
840.00 
840.00 

8,000.00 
12,000.00 
20,000.00 

Balance 
2,130.00 
2,130.00 

Prior 
16,400.00 

16,400.00 

100.00 
77.00 

8,000.00 
9,240.00 

17,240.00 

Total this Invoice 

Total 
17,240.00 
17,240.00 

8,000.00 
8,400.00 

16,400.00 

0.00 

840.00 
840.00 

840.00 

a 
I \ 



 

 

Bond Oversight Committee  
Invoice Cover Sheet (FY2017-18) 

Invoice Details:    ☐    Land Acquisition    ☐    Top 10 Expenses    ☒    BOC Member Invoice Selection 

Vendor S.M. Co. Resource Conv. Dist. Date 11/28/17 

Project # MAA07-004 GL # 30-80-850-8205.01 

Invoice Amount $30,000.00 Invoice # 1MROSD_DR 

Description Event Center Fisheries enhancement grant 

 

Construction “matching funds” for Large wood fisheries habitat installations in 

San Gregorio Creek, within La Honda Creek OSP, Driscoll Event Center area. 

MROSD matching funds were obligated and incorporated into California 

Department of Fish and Wildlife, Fisheries Restoration Grant Agreement 

(P1530401). San Mateo County Resource Conservation District was our project 

partner, who applied for and administered the grant project.    

  

  

  

  
 

Bond Oversight Committee Review: 

Invoice Review Checklist: 

☐ Confirm the date of the expenditure is within the timeframe of the fiscal year in review 

☐ Verify that the vendor listed on the invoice matches what is listed in the expenditure report 

☐ Confirm the amount listed on the invoice matches what is listed the expenditure report 

☐ Confirm the project number listed is within the correct portfolio 

☐ Verify that the scope of work listed on the invoice is eligible for reimbursement 

☐ Verify the project manager has signed off on the invoice payment 

For staff labor reimbursements, confirm the following are present on the backup documentation: 

☐ Project number 

☐ Staff members pay rate 

☐ Staff member’s title 

☐ Date work was performed 

☐ Total calculation of reimbursable hours 

☐ Project manager’s signature 

For land purchases, confirm the following: 



 

 

Bond Oversight Committee  
Invoice Cover Sheet (FY2017-18) 

☐ The Board resolution and board report to approve purchase are included 

☐ The correct purchase price is listed in the wire transfer 
 

























 

 

Bond Oversight Committee  
Invoice Cover Sheet (FY2017-18) 

Invoice Details:    ☐    Land Acquisition    ☐    Top 10 Expenses    ☒    BOC Member Invoice Selection 

Vendor H.T. Harvey Date 11/13/17 

Project # MAA02-002 GL # 30-30-320-8203.01 

Invoice Amount $7,376.19 Invoice # 46814 

Description Ravenswood Bay Trail Connection Geotechnical Monitoring Services 

 

Preconstruction surveys for rare plants and Salt Marsh Harvest Mouse; 

monitoring during boring work. 

  

  

  

  
 

Bond Oversight Committee Review: 

Invoice Review Checklist: 

☐ Confirm the date of the expenditure is within the timeframe of the fiscal year in review 

☐ Verify that the vendor listed on the invoice matches what is listed in the expenditure report 

☐ Confirm the amount listed on the invoice matches what is listed the expenditure report 

☐ Confirm the project number listed is within the correct portfolio 

☐ Verify that the scope of work listed on the invoice is eligible for reimbursement 

☐ Verify the project manager has signed off on the invoice payment 

For staff labor reimbursements, confirm the following are present on the backup documentation: 

☐ Project number 

☐ Staff members pay rate 

☐ Staff member’s title 

☐ Date work was performed 

☐ Total calculation of reimbursable hours 

☐ Project manager’s signature 

For land purchases, confirm the following: 

☐ The Board resolution and board report to approve purchase are included 

☐ The correct purchase price is listed in the wire transfer 
 











 

 

Bond Oversight Committee  
Invoice Cover Sheet (FY2017-18) 

Invoice Details:    ☐    Land Acquisition    ☐    Top 10 Expenses    ☒    BOC Member Invoice Selection 

Vendor N/A Date 06/08/18 

Project # MAA21-005 GL # 30-35-315-4109 

Invoice Amount $1.001.57 Invoice # N/A 

Description MAA Labor Reimbursement – Q4 

 This represents a test of the transition to automating time recording for work on  

 MAA projects.  Timecards are approved electronically by managers for their direct  

 reports.  For this period Mr. Brunnings (E&C Sr Capital Project Mgr) recorded 17  

 hours of project mgmt work on MAA21-005 and 30 hours on MAA23-007.  As this 

 is driven by payroll system, amount is calculated directly from bi-weekly payroll. 
 

Bond Oversight Committee Review: 

Invoice Review Checklist: 

☐ Confirm the date of the expenditure is within the timeframe of the fiscal year in review 

☐ Verify that the vendor listed on the invoice matches what is listed in the expenditure report 

☐ Confirm the amount listed on the invoice matches what is listed the expenditure report 

☐ Confirm the project number listed is within the correct portfolio 

☐ Verify that the scope of work listed on the invoice is eligible for reimbursement 

☐ Verify the project manager has signed off on the invoice payment 

For staff labor reimbursements, confirm the following are present on the backup documentation: 

☐ Project number 

☐ Staff members pay rate 

☐ Staff member’s title 

☐ Date work was performed 

☐ Total calculation of reimbursable hours 

☐ Project manager’s signature 

For land purchases, confirm the following: 

☐ The Board resolution and board report to approve purchase are included 

☐ The correct purchase price is listed in the wire transfer 
 







 

 

Bond Oversight Committee  
Invoice Cover Sheet (FY2017-18) 

Invoice Details:    ☐    Land Acquisition    ☐    Top 10 Expenses    ☒    BOC Member Invoice Selection 

Vendor Bank of the West Date 02/28/18 

Project # MAA23-004 GL # 30-35-325-8205.10 

Invoice Amount $514.90 Invoice # 02/18 Borgesi 

Description Construction trailer rental for the Mt. Umunhum Summit Restoration project 

 

Monthly rental fee for Feb 2018 – temporary construction trailer for project 

managers. 

  

  

  

  
 

Bond Oversight Committee Review: 

Invoice Review Checklist: 

☐ Confirm the date of the expenditure is within the timeframe of the fiscal year in review 

☐ Verify that the vendor listed on the invoice matches what is listed in the expenditure report 

☐ Confirm the amount listed on the invoice matches what is listed the expenditure report 

☐ Confirm the project number listed is within the correct portfolio 

☐ Verify that the scope of work listed on the invoice is eligible for reimbursement 

☐ Verify the project manager has signed off on the invoice payment 

For staff labor reimbursements, confirm the following are present on the backup documentation: 

☐ Project number 

☐ Staff members pay rate 

☐ Staff member’s title 

☐ Date work was performed 

☐ Total calculation of reimbursable hours 

☐ Project manager’s signature 

For land purchases, confirm the following: 

☐ The Board resolution and board report to approve purchase are included 

☐ The correct purchase price is listed in the wire transfer 
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